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Course Overview

In this section, we will cover the following topics:

= |RS PTIN Requirements =

= New Annual Filing Season =

Program (AFSP)
= CTEC Certification

" Tax Year 2016 Partner D

Banks

Valued Partners
Form 8867 Due Diligence

IRS Modernized E-File
(MeF)

Affordable Care Act
2016 Software Changes
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IRS PTIN Requirement

The IRS requires that anyone who prepares a federal tax

return for compensation to have a Valid ‘Preparer Tax
|dentification Number’, or PTIN

Information about your PTIN can be located at the IRS
website: http://www.irs.gov/ptin
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IRS PTIN Requirement

To access the PTIN system at http://www.irs.gov/ptin

1. Create/log into your user account on the portal

2. Apply for/renew your PTIN using the online system for fast results (Sign-
up and renewal for 2016 are currently available)

3. Pay the $50 PTIN application fee for a new PTIN or to renew your PTIN
4. You will receive your PTIN as well as further instructions via email/mail
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IRS PTIN Requirement

All paid preparers must renew their PTIN by December 31 each year!

= All Preparer Tax Identification Numbers (PTINs) expire on December
31, 2016 this year, but the system continues to accept renewals

= A public database of tax preparers is coming soon
= CE requirements for 2016 are voluntary at this moment

=  The IRS PTIN sign-up system is generally unavailable from midnight
until approximately 8:00 a.m. ET each Sunday morning while regular
system maintenance is performed

For PTIN questions call: 877-613-PTIN (7846)

» If you prefer to submit a paper application, use Form W-12, available for
download from IRS.gov

> Please note, it will take 4-6 weeks to process your PTIN using this method
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IRS AFSP

What is the Annual Filing Season Program?

The IRS’s Annual Filing Season Program (AFSP) is a new voluntary program

designed to encourage tax return preparers to participate in continuing
education (CE) courses.

Unenrolled return preparers can elect to voluntarily take continuing

education each year in preparation for filing season and receive an AFSP —
Record of Completion.
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IRS AFSP

The Annual Filing Season Program Benefits!

Tax Professionals who elect to participate in the program would receive
the following benefits:

= The IRS will issue a "Record of Completion" once all requirements
are fulfilled

= [nclusion in the "Directory of Federal Tax Return Preparers with
Credentials and Select Qualifications" on the IRS.gov website that
will be available in January 2015 to help taxpayers determine return
preparer qualifications

= Beginning January, 2016, only non-credentialed tax return preparers
who have a record of completion under the Annual Filing Season
Program will be permitted to represent taxpayers before the IRS
during an examination of a return that they signed or prepared
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IRS AFSP

Who are IRS AFSP Exempt Individuals?

= Anyone who passed the Registered Tax Return Preparer (RTRP) test
administered by the IRS between November 2011 and January 2013

= Established state-based return preparer program participants currently
with testing requirements: Return preparers who are active registrants of
the state of California, Oregon, and/or Maryland

= Part 1 of the E.A. exam: Tax practitioners who have passed the Special
Enrollment Exam Part 1 within the past two years

= VITA volunteers: Quality reviewers and instructors with active PTINs

= Other accredited tax-focused credential-holders: The Accreditation Council
for Accountancy and Taxation’s Accredited Business Accountant/Advisor
(ABA) and Accredited Tax Preparer (ATP) programs
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IRS AFSP

IRS AFSP Exempt Individuals Education Requirements

Exempt Preparers who are able to obtain the AFSP Record of Completion
after completing 15 Hours of Continuing Education are one of the
following:

Required CE hours of completion for exempt preparers for Filing Season
2017 is — 15 total CE Credit Hours:

= 3 hours of Tax Law Updates
= 10 hours of Federal Tax Law
= 2 hours of Ethics
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IRS AFSP

IRS AFSP Exempt Individuals
What YOU need to do — to get IRS AFSP Certified?

If you are a Tax Professional in CA and you:

Purchased the 20 Hour CTEC with CE/AFSP education from Refunds Today:

= NOTHING
Purchased only the 20 Hour CTEC education from Refunds Today only:

= Upgrade your course to include the AFSP certification (www.refundstoday.com)

e $33 Upgrade

Purchased the 20 Hour CTEC education from another CTEC educator:

= Complete the required CE hours or Purchase the AFSP Course from Refunds Today
If you are a exempt Tax Professional, how can Refunds Today help you?

=  AFSP Course ($99)

= Individual Courses to complete the requirements ($8 each CE Hour)
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IRS AFSP

IRS AFSP Non-Exempt Individuals

For 2016 filing season, NON-Exempt return preparers with a valid PTIN will
need to complete 18 hours of continuing education (CE) from an IRS-
approved CE provider like Refunds Today to obtain an AFSP record of
completion valid for the upcoming filing season.

Continuing education requirements must be fulfilled each year for a
preparer to continue to earn an updated AFSP record of completion.
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IRS AFSP

IRS AFSP Non-Exempt Individuals Education Requirements

If you are not exempt from taking the Annual Federal Tax Refresher Course
(AFTR) than the require hours of CE Credit is as follows:

18 Total Hours:
= 6 hour AFTR Course
= 10 hours of Federal Tax Topics
= 2 hours of Ethics
If you are a NON-Exempt Tax Professional, how can Refunds Today help you?

=  AFSP Course ($99)

= AFTR Course (if you have completed other qualifying CE hours
elsewhere) ($49)

= Individual Courses to complete the requirements ($8 each CE Hour)
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CTEC Certification

Who is required to be certified?

= Tax Preparers in the state of California are required to be
CTEC Certified

= The CTEC URL is www.ctec.org
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CTEC Certification

Requirements for new CTEC Registered Tax Preparers

= Must complete 60-hours (45 hours federal and 15 hours
state) of qualifying tax education from a CTEC Approved
Provider

= Must obtain a PTIN (Preparer Tax Identification Number)
from the IRS

= Must purchase a $5,000 tax preparer bond

= Must register with CTEC within 18 months from
the completion date on the certificate of completion

= Registration for NEW CTEC Registered Tax Preparers begins
on November 1st
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CTEC Certification

Renewal requirements for CTEC Registered Tax Preparers

= Must complete 20-hours (10 hours federal tax law, 3 hours
federal tax update, 2 hours of Ethics and 5 hours for
State) of continuing tax education each year

= Must maintain a valid PTIN from the IRS
= Must maintain a $5,000 tax preparer bond
= Must renew their registration by October 31st of each year
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CTEC Certification

= The registration for 60 hours opens after November
1st, the fee is $33

= The renewal fee for 20 hours is $33 before October
31st and $88 after October 31st (Subject to Change)

» Note: Individuals not registered with CTEC that are

caught preparing tax returns illegally will be issued a
$2,500 penalty by the FTB

= |f the individual fails to comply and register within
90 days, the penalty increases to $5,000
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CTEC Certification and Federal CE

Refunds Today:

" |s an authorized CTEC education provider

= |s authorized by the IRS to offer the new IRS Annual Filing
Season Program (AFSP) course

= Offers the 20-Hour Continuing Education online course and
exam for current CTEC authorized tax professionals

= QOffers the 60-Hour Education online CTEC course and exam

> Please visit our website @ www.refundstoday.com for more details!
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CTEC Certification and Federal CE

20 Hour CTEC Course

Quantity: 1 $56.00

60 Hour CTEC Course

Quantity: 1 $199.00

Full 1RS AFSP Continuing Education Course

This bundle satisfies all required compenents
(18 Credit Hours) of the 2015 ASFP Program

6 Hour AFTR - 10 Hours Federal Tax Law

2 Hours Ethics

Quantity: 1 $99.00

'r_Add to Cart

20 Hour CTEC w/IRS AESP

Quantity: 1 $89.00

("Add to Cart

60 Hour CTEC w/IRS AFSP

Quantity: 1 §239.00

("Add to Cart

AFTR 6 Hour Course Only

6 Hour Course with Comprehensive Test

Quantity: 1 $49.00

"Add to Cart
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Tax Year 2016 Partner Banks

i < Santa Barbara REPUBL]C

Tax Produclts Group B ANKmm
R ef u nd ﬁ 6{ 12704 t’a €  Tax Refund Salutions’

Bank products working to your advantage

| AXDrvision

= Offer the benefit of deducting preparer fees directly from the refund, so there’s no
out of pocket expense to the taxpayer and distributing the remainder of the refund
through one of four methods:

= A cashier's check that you print in your office

= Adirect deposit to the taxpayer’s account

= Loading the remaining refund to a debit card issued by bank partner
= Walmart Direct2Cash

= Each bank offers an advance on refunds this year between $500-$1250 (depending on
the bank the ERO pays a fee per advance between $25-50. River City Bank is the only
bank that won’t charge the ERO a fee but only if the return is a bank product and
you’re enrolled in their Pricing Plan #2)

= Bank Product fees rage between $30-545 per Federal bank product (some banks
charge State Bank Product fees)
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Being a Refunds Today Customer

Strategic Partnerships

Staples

Protection Plus

Surgent Tenenz
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% DASHBOARD

= ACCOUNT

Support Center

1099 A/C Support Form
Remote Support Assistance
Misc. Forms & Documents
Important Contact Info

Email Refunds Today Support

Valued Partners p—

State Email Notifications

SUPPORT

[T TRAINING

1

Valued Partners

@ Advantage

Receive HUGE discounts of up to
15% to 80% on commonly used
items by signing up with Staples
Advantage today. Shop online or
in-store and receive the same
discount.

More information

Low Coet, High Chusity Tax arel Asssusting Produscts

Professionalize your tax
presentation to your customer by
including a custom tax folder
and/for slip sheet. Tenenz® offers a
full line of tax related products as
well as other Accounting and
Marketing items.

More information

<> DOWNLOADS

Refunds Today Valued Partners

2016 CATALOG

The right computer system is a
crucial part of keeping your
business operating smoothly
during tax season. Our partners at
Dell have developed some special
offers for Refunds Today
customers.

More information

= PROTECTION PLUS

Audit Assistance ™
Refunds Today is proud to
announce our new affiliation with
Protection Plus Audit Assistance.
This value-loaded new product
allows you to offer a more robust
audit assistance option to your
customers than ever before.

More information

Surgent

Professional Education
In this competitive market, an
Enrolled Agent credential creates
greater value for your clients. This
means greater revenue potential
for you.

More information

REFUNP=TODAY"

Comprehensive Software Training ©2016

3 Wolters Kluwer



Form 8867 Due Diligence

Completing and submitting the Form 8867 for each tax
return claiming EITC is a due diligence requirement

Form 8867 must be completed with each EITC return
filed electronically or by mail

= Failure to meet due diligence requirements subject to a $500
penalty under Internal Revenue Code section 6695(q) for each
EITC return or claim for refund

* There is no maximum to the number of penalties IRS can
Impose
» See Conseguences of Filing EITC Returns Incorrectly for

additional actions IRS can take for failing to meet your due
diligence requirements
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Due Diligence

It is very important to understand due diligence!

= 7216 Compliance, Use and Disclosure Forms

= |f e-filing, Form 8879 must be signed, dated, and kept

= Make notes about your taxpayer to help in case of audits

= Never assume!

= Ask lots of questions!

= Utilize Form 8867 (EIC Checklist) in the software (IRS required)
= Make copies of identification documents

= |f taxpayer is itemizing deductions, stress the importance of
documentation

REFUE; TODA )/‘m Comprehensive Software Training ©2016 3 WD lters Kluwer‘



IRS Modernized E-File (MeF)

What is Modernized E-File (MeF)

A web-based system that allows electronic filing of corporate,

individual, partnership, exempt organization and excise tax
returns through the Internet

Uses the widely accepted Extensible Markup Language (XML)
format

= XML is an industry standard that is used when identifying, storing

and transmitting data rather than the proprietary data transmission
formats used by the older e-file program
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IRS Modernized E-File (MeF)

Key Benefits

= New error code explanations provide more complete
information in the Acknowledgement File

= Fast acknowledgements
= Transmissions are processed upon receipt

= |mproved refund processing times

= The ability to electronically file prior-year tax returns for
the current and previous two tax years

= The ability to electronically file prior-year state tax returns
for the current and previous two tax years
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Affordable Care Act

What is the ACA?

Affordable Care Act (ACA), is the health care reform law
enacted in 2010

= Often referred to as Obamacare

The ACA contains new health insurance coverage and financial
assistance options for individuals and families

The IRS administers the tax provisions included in the law
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Affordable Care Act Tax Provisions

Considerations for 2016 — HIGHER PENALTIES
Individual Shared Responsibility Payment

= Taxpayers and their family must either have health care coverage,
have an exemption from coverage, or make a payment when they
file their 2016 tax return in 2017

= Most people already have qualifying health care coverage and will
not need to do anything more than maintain that coverage
throughout 2016

Change in Circumstances

= |f taxpayers are receiving the advance Premium Tax Credit to help

pay for their insurance coverage, they should report changes such
as income or family size to their marketplace

= Reporting changes will help to make sure they are getting the
proper amount of assistance
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Affordable Care Act Tax Provisions

Higher Penalty for 2016

Taxpayers who do not
have coverage in

* 2.5% of the taxpayer’s yearly household income, (The
maximum penalty is the national average premium for a
Bronze plan)

20 1 6 mu St pay th S * $695 per person for the year ($347.50 per child under 18)
higher Of these two  The maximum penalty per family using this method is $2,085

e For tax year 2017 and beyond, the percentage option will
remain at 2.5%, but the flat fee will be adjusted for inflation
amountS i 2.5%, but the flat f ill be adj d for inflati

TaXpaye rs Wh O d Id not * 2% of the taxpayer’s yearly household income, (The
have coverage in 2015 maximum penalty is the national average premium for a

Bronze plan.)

must pay the higher * $325 per person for the year ($162.50 per child under
18
of these two :

* The maximum penalty per family using this method is

amounts: 3975
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Affordable Care Act Tax Provisions

Considerations for 2015 — Advance Premium Tax Credit

Failure to File 2014 Tax Returns Will Prevent Advance
Payments of Premium Tax Credit in 2016

= |ndividuals who received advance payments of the Premium Tax
Credit (PTC) in 2014 must file a 2014 tax return

= |ndividuals who fail to file a 2014 tax return will not be eligible to
receive advance payments of the PTC in 2016

= |ndividuals who are not eligible for advance payment of the PTC will
be responsible for the full cost of the monthly premiums and all
covered services

= |n addition, non-filers may need to pay back some or all of their
2014 advance payments

REFUE; TODA yﬁ Comprehensive Software Training ©2016 3 WOlters Kluwer‘



Applying Affordable Care Act Tax Provisions

Taxpayers With Health Care Coverage

Taxpayer, spouse and A

dependents had

health care coverage

throughout 2016

f )

Health Insurance from

— employer or

government plan

. .

& o

Indicate full coverage
on Form ACAPg 1, it
will flow to Form 1040
Line 61

Taxpayer, spouse and )

dependents had

health care coverage

throughout 2016

\ S

Health Insurance from

— Health Insurance

Marketplace

(- )

& 7

Indicate full coverage
on Form ACAPg 1, it
will flow to Form 1040
Line 61

& =)

\ 7

[

Compute any Premium Tax

Credit or any Excess Advanced

l Premium Tax Credit, Form 8962

REFUNP=TODAY"
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Applying Affordable Care Act Tax Provisions

Taxpayers Without Health Care Coverage

e

\.

\

Taxpayer, spouse and
dependents claim an
exemption from health care
coverage throughout 2016

7

y,

(: A

Mark Exm on Form ACAPg 1

Complete Form 8965 to
claim exemption

Attach Form 8965 to the tax
return

N
Taxpayer, spouse or
dependents did not have
health care coverage for all
or part of 2016

J

& i
Mark no coverage for the
entire 2016 tax year on Form
ACA Pg 1. Calculation of the
penalty will take place on
Form ACA Pg 2

L J

& D
Complete Form ACA Pg 2 to
compute that payment at
the bottom of the form.

Payment amount will flow
to Form 1040, Line 61
\ J

REFUNP=TODAY"
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IRS ACA Forms

= Form 1095-A

= Form 1095-B

= Form 1095-C

= Form 8962

= Form 8965

= Affordable Care Act Worksheet (Form ACA Pg 1 and Pg 2)
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1095 Series IRS Forms

The entity that provides an individuals health insurance will be
responsible for sending a Form 1095

= Taxpayers will receive a 1095-A if they were covered by a
federal or state marketplace (also called an exchange)

= Taxpayers will receive a 1095-B if they were covered by other
insurers such as small self-funded groups or employers who
use the Small Business Health Options Program (SHOP).

 They may also receive a 1095-B from your insurance
carrier if you are enrolled in a fully-insured employer
sponsored plan

= Taxpayers will receive a 1095-C if coverage was provided by
their employer
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Form 1095-A

F 1 09 5 A H I h = 1005-A Health Insurance Marketplace Statement [ ]voo | omeNa.isaseEm
- t I » Do not attach tax return. Keep fi cords. =N
o r m 4 e a n s u ra n c e Departmnt of the Troamury - Information abaut Form 006.A and ila:pupba'rg;.ir::lmdim [[] correcTen 2016
Inicmal Aavanzs Sariza s at www.irs. goviform1085a.
Marketplace Statement e
° 1 Markstglacs identiier 3 Marketplace-assigned pollcy numbar | 3 Pollcy lssuar's name
4 Reciplent's name 6 PRacipient's 35N 8 Raciplent's aate of birth
7 RECIDIENT S S00USE'S NAme. B PRCIpent 5 3006 58N 9 RecIpient s SpOUSe 5 0t OF L

10 Pollcy siar dale 11 Palicy teminstion date 12 Swest address (including epartment no)

Form 1095-A is a notice from the ACA e e -
Exchange to those who enrolled in R S

coverage through the Health Insurance .
Marketplace. .

A, COvared avIoual name B. Goversd Ingwiouel SSN | G. Covered individus! D. GOVErage S1an 0ste | E. COVEagS IErmination date
‘date of birth

XA Coverage Information

e A Morihly enroliment premiums | B. Manihly second lowest cost sifver €. Manthly advance payment of
plan (SLCSP) pramium premium tax cradit

Information from this form will be used if
the taxpayer is claiming any Premium 2 ronm

Credit for Marketplace Health Insurance .

25 May

Contributions. .

27 July

28 August

20

Information from this form is also used to
compute any repayment of the Advance e
Premium Credit- F:?Dx:“c:::tl::ﬂpspgmnmﬂamaﬁnnmnmm‘maapnrmilatmclinn!, Cat. No. 07020 Form 1095-A o1

30 October

31 MNovember
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Form 1095-B, Health Coverage

5L01l1kb
-— OMB No. 1545-2262
Genera | |y, 1095 B fO rl I lS a re - 1095-B Health Coverage [ vo 7,\;
Depariment of the Treasury » Do not attach to your tax return. Keep for your records. | CORRECTED 2016
. . Interrt Aeverue Senvica > jon about Form 1085-B and its separate instructions is at www.irs.goviform 1095b.
f ° | Partl I ible Individual
I e y I n S u re rS O r 1 MName of responsibie Indivicual 2 Soclal security number (SSN or other TIN} 3 Date of tirth (it SSN or othar TIN Is not avallabie)
L]
3 Stresl a0dre=s [MCILANG Spartment no) | 5 Oy ortown ® St of provine 7 Couriry and ZF or foreign posidl code
D 9 Reserved
H E m I h t h S H O P 8 Enter letter idsntifying Origin of the Health Coverage (see instructions for codes): - . . b
p Oye rS W O use e ) o lion about Certain n: verage [see in ons;
10 Empioyer rame T Employer inentiaton numoer (SN

small self-funded groups S — [ [ e

m Issuer or Other Coverage Provider (see instructions)

11111 17 Employer identmication number (E1H) 18 Contact teiephone number
" IndiViduaIS Who get Cove rEd heinformnlionfu:;::;:rediﬂdvidual.] . B
. Name of naMIaLEE) [bjSSMoromer TN |{gj DOB lr;hﬂa otier| aﬁ?sf:s () Morns of coverage.
outside of the health e T T T T T T T T e e
. " ooy o
insurance Marketplace e
. OCjojo |00 e ey e e e
- OCiojo0C|ooo|o|lo|oj0o| -
N Ogg|jg|o|jg|g|c|jojgio|o|c
. OCojoC|go|gjojo|oio)
For Privacy Act and Paperwork Reduction Act Notice, see separais instructions. Cat Mo, B0704E Form 1005-B pzoie)

il

r
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Form 1095-C, Health Coverage

= Employers will use Form 1095-C to

report information about health

-~ 1095-0C Employer-Provided Health Insurallcl;l:e Offer and Coverage
: e C L
care coverage offered to their full- [&= —_—
time employees e T iRe T
= The form also helps the IRS o o o o
administer premium tax credits for |mrem==___ ——— 5
(8t f oo el o) SSt or omerTin “;;DF": .;ES‘; s s Jan | Feb | Mar | Apr | May MJTrZSO'ﬁVNmEAuq Sept | Dot | Now | Dec
any employee who qualified and . SEIEIEIEIEIEIEIEIEEEE
- T P T T | T e e
enrolled for coverage at a Health  |. B EEREEEEEE
® O |[Ooooono|ooo|oimo)md
Insurance Marketplace rather than | P gy oy oy o e
H H ) | T )
enrolling in an employer plan S e ——— b
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Form 8965, Health Coverage Exemptions

= |f the taxpayer or another member |- oot Coveree et e

Name: JOHN SMITH SS5N; 111-11-1111

Of t h e ta X h O u S e h O | d Wa S g ra n te d Complete this form if you have a Marketplace-granted coverage exemption or you are claiming a coverage exemption on your return.

Partl: Marketplace-Granted Coverage Exemptions for Individuals
If you and / or a member of your tax household have an exemption granted by the Marketplace, complete Part |

a Cove ra ge exe m pt i O n fro m t h e If you need more space, use the continuation sheet to list additional individuals.

Marketplace, complete Part | of e R e
Form 8365, E — =] =
" If t h e ta X p aye r O r a n Ot h e r m e m be r iarlll: Coverage Exemptions for Your Househo.lt.i .C.I;i;'r;e.c; .o.n.‘r-’our Return :

of the tax household is claiming a N R

Estimated gross income entered in this return . . . . . . aaao-

0.
.
coverage exemption on the tax Ta AreYou ciring an crerplon bcause your b ncome s beow e g el - .--------- B Yes [t

Partlll: Coverage Exemptions Claimed on Your Return for Individuals

ret u r n ) CO m p I ete Pa rt I I O r Pa rt I I I If you and / or a member of your tax household are claiming an exempticn on your return, complete Part Ill.

If you need more space, use the continuation sheet to list additional individuals.

a

Of FO rm 8965- Depending On the Naarne S:N Exemcptiun Ff:” J:n F::b r.1gar Ahpr r.1iay ngn J';I A:.lg Sr:p On N(u)v Dgc

type year

situation, they may need to : HEIEEERE

10

o
'miimil=

00
00
00
um

complete one or more parts of the
form.
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Form 8962

Form 8962, Page 1, Premium Tax Credit.

Subsidized Exchange purchasers will file
Form 8962 to compute any Premium Tax
Credit.

The Premium Tax Credit will show on Form
1040, Page 2, Line 69

Form 8962 will also be used to compute
any repayment of Advance Premium Tax
Credit.

Us 8962 Premium Tax Credit 2016
Name: JOHN SMITH SSN: 111-11-1111
Check here if applying for relief (seeinstructions) . . . . . . . ... ... ... D

If married filing separatety and not applying for relief, complete lines 1 through 5, skip lines &
through 8b, and complete lines % and 10. When completing lines 11 or 12 through 23, complete
only Column F to determine how much you must repay.

Partl: Annual and Monthly Contribution Amount

1 Tax family Size - . .. e e 1
2a Moedified AGI . . . el a.
b Enter total of your dependents” modified AGI 0. 1]
3 Householdincome _ . . . e a.

4  Federal poverty line - check the appropriate box for the state you resided in. If

you moved during 2016 and you lived in Alaska and / or Hawaii, or if filing jointhy

and you and your spouse lived in different states, check all of the boxes that apphy.

The table that results in the highest income wil be used.

[ alsska  [JHawai  [JOtherd8statesandDC ..................... 0.
5 Household income as a percentage of Federal poverty line . . ... .. .. .. ... . ... ... 0 %
& Is the result on line 5 401%7 See instructions if the result is less than 100%.

No. Continue to line 7.
Yes. “ou are not eligible to receive PTC. If advance payment of the PTC was
made, skip lines 7 and & and go to line 9. If you did not receive any
advance payment of PTC, stop here.

If the percentage on line 5 is less than 100%, did the taxpayer

meet the requirements under "Estimated household income at

least 100% of the Federal poverty line” or “Alien law fully present

in the United States™ in the instructions? . . ... .. ... ... ... ... D Yes D No
7  Applicable figure from the table in the instructions .. ... ... .. - 0.0000
&a Annual contribution amount. Multiply line 3 by line? .. ... .. .. o 0.

b Monthly contribution amount. Divide line 8a by 12 . .. oo e e 0.
Partll: Premium Tax Credit Claim and Reconciliation of Advance Payment of Premium
Tax Credit

9 Arevyou allecating policy amounts with another taxpayer or do you want to use the atternative
calculation for year of marriage? (see instructions)
D Yes. Skip to Part IV, Shared Policy Allecation, or Part V, Alternative Calculation for Year
of Marriage
O ne. Continue to ling 10.
10  Check the ™es" box below if ALL of the following conditions apply (see instructions).
a “ou were enrolled in a qualified health plan for all 12 months during 20186;
b “Your enrollment premium was the same for every moenth of 2016, Your enrollment premium is
reported in Part ll, column &, lines 21 through 32, of Form 1095-A;
¢ Your SLCSP premium is the same for every menth of 2018, Your SLCSP premium is reported
in Part lll, column B, lines 21 through 32, of Form 1095-A. (See missing or incorrect SLCSP
premium on Ferm 1095-4 in the instructions ).
Yes. Continue to ling 11. Compute your annual PTC. Skip lines 12 - 23 and continue to ling 24.
D Ho. Continue to lines 12 - 23. Compute your monthly PTC and continue to line 24.

Annual Calculation
Complete anly line 11 or lines 12 through 23. If the percentage on line 5 is more than 400 or the
taxpayer is a dependent of another who received PTC, only complete column F. The taxpayer

il
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Affordable Care Act Tax Provisions

Premium Tax Credit for 2016 Tax Year

Claiming Premium Tax Credits: To claim the premium tax
credit, taxpayers must get insurance through the Marketplace.

They can elect to have advance tax credit payments sent
directly to their insurer during 2016, or wait to claim the credit
when they file their tax return in 2017.

If a taxpayer chooses to have advance payments sent to their
insurer, they will have to reconcile the payments on their 2016
tax return filed in 2017.
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REVISED Shared Responsi

Affordable Care Act Worksheet

vility Payment Worksheet

us Affordable Care Act Worksheet 2016
Name: JOHN SMITH SSN: 1

Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Form 8362 ... ... ... D Yes D No
VWas the taxpayer, spouse, or any dependent granted a Marketplace exemption or do you want to apply for

any of the exemptions allowed on Form B85 . . . . L L D Yes D No

= Page 1is used to enter taxpayer,
spouse or dependent
information concerning health ~

the boxes for each month
this person did not have minimum

JOHN SMITH D Had minimum essential coverage and / or is applying for or was granted an exemption
forall 12 months  (no penalty for the year)

D Had minimum essential coverage and / or is applying for or was granted an exemption
for part of the year (penatty applies for only part of the year)

D Did not have minimum essential coverage and is not claiming an exemption for any
part of the year  (penalty applies for all 12 months)

essential coverage and is NOT
claiming an exemption on Form 8565

D March
[ october

D April D May D June

O november [ December

O uty

. DJanuary D February
O August [ September

care coverage

Mar Apr May Aug Sep Oct

Page 2 is used to show the
computation of the Shared

A

Total number
of boxes
checked per
month, not
more than 5 . ] ] ] ] ] ] ] ] ] ] ] ]
Total number
of boxes
checked per
menth for
individuals
18 orover .. ] ] ] ] ] ] ] ] ] ] ] ]
One-half the
number of
boxes
checked per
manth for
individuals
under 18 ... 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Add lines 2
and 3 for
each month . 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Multiply line 4
by $695 for
each month,
maximum of
52085..... 0.0 0.0

X

w

-

il

Responsibility payment

10
11

12
13
14

Sum of the number of boxes checked on line 1 above for the year
Maodified AGI for this return
Enter the total AGI for any
tax return - F3 if zero
Household income
Filing threshold
Subtract line & from line 7
Multiply line 9 by 2.5%
Is line 10 more than $2,0857
“es. Multiply line 10 by the number of months for which line 1 is more than zero.
No Amount calculated based on worksheet B
Divide line 11 by 12
Mutltiply line & by $223
Smaller of line 12 or line 13

- o

included in this return who

-
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ACA Publications

= |RS Publication 5093 - Healthcare Law Online Resources
= |RS Publication 5120 - Facts About Premium Tax Credit

= |RS Publication 5152 - Affordable Care Act: Individuals and
Families

* |RS Publication 5156 - Facts About the Individual Shared
Responsibility Provision

= |RS Publication 5172 - Facts About Health Coverage
Exemptions

= |RS Publication 5187, Health Care Law: What's new
for Individuals and Families

* |[RS Publication 974, Premium Tax Credit (PTC)
* Instructions, Form 8962 - Premium Tax Credit (PTC)
* Instructions, Form 8965 - Health Coverage Exemptions
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Tax Scenarios

= Affordable Care Act Examples
= American Opportunity Credit
= Cancellation of Debt For a Credit Card

= Schedule C dealing with NEW business use of home method
Form 8829

= Schedule D — Reporting Multiple Stock Sales
= 1065 Partnership (K-1) Input

=  Mortgage Relief Exclusion

=  Foreclosure/Cancellation of Debt
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1098-T

[] CORRECTED
FILER'S name, street address, city or town, state or province, country, ZIP or T paymenfs rlelcewea Tor OMEB No. 1545-1574
foreign postal code, and telephone number g:agﬂzg;llltlon and related
UNIVERSITY OF HOUSTON P Tuition
AP0 CALHOUNRD 22 523.:]?)'” d f @ @ 1 6 Statement
mounts billed for
HOUSTON, TX qualified tuition and
77004 related expenses
$ Form 1098-T
FILER'S federal identification no. STUDENT'S taxpayer identification no.| 3 If this box is checked, your educational institution Copy B
009876543 555_44-5551 has changed its reporting method for 2016 (] For Student
STUDENT'S name 4 Eﬂgﬁ;naernts made for a 5 Scholarships or grants This is important
tax information
ANA N[ART]N-EZ and is being
$ $8,623.00 furnished to the
Street address (including apt. no.) 6 Adjustments to 7 Checked if the amount Internal Revenue
3616 ROSALIE ST scholarships or grants in box 1 or 2 includes Service. This form
for a prior year amounts for an academic must be used to
City or town, state or province, country, and ZIP or foreign postal code period beginning January complete Form 8863
T — March 2017 ™ to claim education
HOUSTON, TX 77004 $ D credits. Give it to the
Service Provider/Acct. No. (see instr.) 8 Check if at least 9 Checked if a graduate 10 Ins. contract reimb./refund | tax preparer or use it to
half-time student M| student . . . . [] $ prepare the tax return.
Form 1098-T (keep for your records) www.irs.gov/form1098t Department of the Treasury - Internal Revenue Service
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1098-T

When dealing with a “1098-T” that has an amount in Box 1 and Box 5, the
amount in Box 5 is subtracted from Box 1 to determine the qualified
expense amount for the tuition credit.

Determine “Deductible Tuition” expense:

Form 1098-T, box 1 (Qualified Tuition): $6,523
Form 1098-T, box 5 (Scholarships/Grants): - 58,623
Deductible Amount: -$2,100

This amount could not be deducted. The student received more
scholarship/grant money than they actually spent.
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1098-T

[] CORRECTED
FILER'S name, street address, city or town, state or province, country, ZIP or |1 Payments received for OMEB No. 1545-1574
foreign postal code, and telephone number g:agfrlggglﬂtlon and related
UNIVERSITY OF HOUSTON 8 223 00 Tuition
3 Ot LD EA, s biled T 2© 1 6 Statement
mounts billed for
HOUSTON, TX qualified tuition and
77004 related expenses
$ Form 1098-T
FILER'S federal identification no. STUDENT'S taxpayer identification no.| 3 If this box is checked, your educational institution Copy B
009876543 555_44-5551 has changed its reporting method for 2016 (] For Student
STUDENT'S name 4 Eﬁg)lﬁ;naims made for a 5 Scholarships or grants This is important
tax information
ANA MT]_N-EZ and is being
$ $6,523.00 furnished to the
Street address (including apt. no.) 6 Adjustments to 7 Checked if the amount Internal Revenue
3616 ROSALIE ST scholarships or grants in box 1 or 2 includes Service. This form
for a prior year amounts for an academic must be used to
City or town, state or province, country, and ZIP or foreign postal code period beginning January complete Form 8863
T — March 2017 ™ to claim education
HOUSTON, TX 77004 $ D credits. Give it to the
Service Provider/Acct. No. (see instr.) 8 Check if at least 9 Checked if a graduate 10 Ins. contract reimb./refund | tax preparer or use it to
half-time student M| student . . . . [] $ prepare the tax returmn.
Form 1098-T (keep for your records) www.irs.gov/form1098t Department of the Treasury - Internal Revenue Service
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1098-T

When dealing with a “1098-T” that has an amount in Box 1 and Box 5, the
amount in Box 5 is subtracted from Box 1 to determine the qualified
expense amount for the tuition credit.

Determine “Deductible Tuition” expense:

Form 1098-T, box 1 (Qualified Tuition): $8,623
Form 1098-T, box 5 (Scholarships/Grants): - 56,523
Deductible Amount: $2,100
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1098-T

[] CORRECTED
FILER'S name, street address, city or town, state or province, country, ZIP or |1 Payments received for OMEB No. 1545-1574
foreign postal code, and telephone number g:agfrlggglﬂtlon and related
TEXAS SOUTHERN UNIVERSITY 4 ;23 00 Tuition
SI00CE N UENDST EA, .t billed 2© 1 6 Statement
mounts billed for
HOUSTON, TX qualified tuition and
77004 related expenses
$ Form 1098-T
FILER'S federal identification no. STUDENT'S taxpayer identification no.| 3 If this box is checked, your educational institution Copy B
089876543 555_44-5551 has changed its reporting method for 2016 (] For Student
STUDENT'S name 4 Eﬁg)lﬁ;naims made for a 5 Scholarships or grants This is important
tax information
ANA MT]_N-EZ and is being
$ $3,523.00 furnished to the
Street address (including apt. no.) 6 Adjustments to 7 Checked if the amount Internal Revenue
3616 ROSALIE ST scholarships or grants in box 1 or 2 includes Service. This form
for a prior year amounts for an academic must be used to
City or town, state or province, country, and ZIP or foreign postal code period beginning January complete Form 8863
T — March 2017 ™ to claim education
HOUSTON, TX 77004 $ D credits. Give it to the
Service Provider/Acct. No. (see instr.) 8 Check if at least 9 Checked if a graduate 10 Ins. contract reimb./refund | tax preparer or use it to
half-time student M| student . . . . [] $ prepare the tax returmn.
Form 1098-T (keep for your records) www.irs.gov/form1098t Department of the Treasury - Internal Revenue Service
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1098-T

When dealing with a “1098-T” that has an amount in Box 1 and Box 5,
the amount in Box 5 is subtracted from Box 1 to determine the qualified
expense amount for the tuition credit.

Determine “Deductible Tuition” expense:

Form 1098-T, box 1 (Qualified Tuition): $4,523
Form 1098-T, box 5 (Scholarships/Grants): - 53,523
Deductible Amount: $1,000

REFUE; TODA )/‘m Comprehensive Software Training ©2016 9 WO lters Kluwer‘



Cancellation of Debt For a Credit Card

Generally, if a taxpayer receives Form 1099-C for canceled credit
card debt and was solvent (assets greater than liabilities)
immediately before the debt was canceled, all the canceled debt
will be included on Form 1040, line 21, Other Income. No
additional supporting forms or schedules are needed to report
canceled credit card debt.

Lenders and creditors are required to issue Form 1099-C if they
cancel a debt of S600 or more. If the debt canceled is less than
S600 some lenders or creditors may send a letter or some other
form of notification to the taxpayer. Generally, taxpayers must
include all canceled amounts (even if less than $600) on the Other
Income line of Form 1040.
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Cancellation of Debt For a Credit Card

[ ] CORRECTED (if checked)

CREDIT CARD COMPANY

CREDITOR'S name, street address, city or town, state or province, country,
ZIP or foreign postal code, and telephone no.

1 Date of identifiable event

08/12/2016

2 Amount of debt discharged

OMB No. 1545-1424

2016

Cancellation

ROBERT EVERHART

Street address (including apt. no.)

4024 DALTON AVE

LOS ANGELES, CA 90062

City or town, state or province, country, and ZIP or foreign postal code

5 If checked, the debtor was personally liable for

repayment of the debt

> [x]

Account number (see instructions)

6 Identifiable event code

7 Fair market value of property

$

3526 DENKER AVE $5,000 of Debt
LOS ANGELES, CA 90062 3 Interest if included in box 2
$ Form 1099-C
CREDITOR'S federal identification number | DEBTOR'S identification number 4 Debt description Copy B
95-9876543 555-55-5552 For Debtor
DEBTOR'S name CREDIT CARD This is important tax

information and is being
furnished to the Internal
Revenue Service. If you
are required to file a
return, a negligence
penalty or other
sanction may be
imposed on you if
taxable income results
from this transaction
and the IRS determines
that it has not been
reported.

Form 1099-C

(keep for your records)

www.irs.gov/form1099c

Department of the Treasury - Internal Revenue Service
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Simplified Option for Home Office Deduction

» Note: This simplified option does not change the criteria for who
may claim a home office deduction. It merely simplifies the
calculation and recordkeeping requirements of the allowable
deduction.

Highlights of the simplified option:
= Standard deduction of S5 per square foot of home used for
business (maximum 300 square feet)

= Allowable home-related itemized deductions claimed in full
on Schedule A (For example: Mortgage interest, real estate
taxes)

= No home depreciation deduction or later recapture of
depreciation for the years the simplified option is used
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Simplified Option for Home Office Deduction

Using Simplified Method Inside the Taxwise Program

28 Total X PN S S . . e e e e e e e e e e e e e 0.
29  Tentative profit (loss). Subtractline 28 fromline 7 . . . . . . . o .. . oo 0
M  Expenses for business use of the home. Atftach Form 8829 unless using the

simplified method . . . . . e e e e e e e e 0.
Simplified method filers only

Enter the total square footage ofthe home . . . . . . . . ... ...
Enter the total equare footage of the part of the home used for business

* Just fill out the information inside Sch C Pg 1, right below line 30. If you

elect to use the regular method you will just need to link form 8829 from
line 30.

il
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1099-A Form

[ ] CORRECTED (if checked)

LENDER'S name, street address, city or town, state or province, country, ZIP or OMB No. 1545-0877
foreign postal code, and telephone no. Acquisition or
A ESCRONANE 20416 | Abandonment of
200 MAIN STREET Secured Property
SAN ANTONIO, TX 78230 Form 1099-A
1 Date of lender's acquisition or | 2 Balance of principal Copy B
knowledge of abandonment outstanding

LENDER'S federal identification number BORROWER'S identification number For Borrower

95.2222222 555555556 11/25/2016 $599,000 This is important tax
information and is being

BORROWER’S name 3 4 Fair market value of property furnished to the Internal
Revenue Service. If you

DANIEL AND MARTHA MARTINEZ $3§0 000 are required to file a
— return, a negligence

Street address (including apt. no.) 5 If checked, the borrower was personally liable for repayment penalty or other
11700 WALL STREET GRIEEHEDE o = & o« 5 oo o« o= o= ow = FE sanction may be

imposed on you if

City or town, state or province, country, and ZIP or foreign postal code 6 Description of property taxable income results
SAN ANTONIO, TX 78230 1147 PASSO GRANDE an;r?rzg :gg E’::esl-z;cl,‘itr:gr;
Account number (see instructions) SAN ANTONIO, TX 78230 that it has not been
reported.

Form 1099-A (keep for your records) www.irs.gov/form1099a Department of the Treasury - Intermnal Revenue Service
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1099-A

Using the information from the 1099-A and the Escrow
documentation, it will help us with our computations.

Principal Balance Outstanding (POB) $599,000 (Box 2)
Fair Market Value (FMV) $350,000 (Box 4)

Taxable COD Income:

Form 1099-A, box 2(POB) $599,000
Form 1099-A, box 4 (FMV) -  $350,000
Taxable COD Income: $249,000
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1099-A

Now we will need to calculate the “Excludable COD Income” by
using the formula below:

QPRI (= Original Purchase Price or Adjusted Basis) —
FMV = Excludable portion under IRC Section 108(h)

Qualified Principal Residence Indebtedness (QPRI) S450,000
Form 1099-A, box 4 (FMV): - $350,000

Excludable COD Income: $100,000
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1099-A

Next, calculate the “Remaining COD Income” using the formula
below:

PBO — QPRI = Remaining COD Income

Form 1099-A, box 2 (PBO) $599,000
Qualified Principal Residence Indebtedness (QPRI):- $450,000
Remaining COD Income: $149,000
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1099-A

When “Computing the Gain or Loss on the Sale,” use the
formula below:

Sales Price — Adjusted Basis = Gain or Loss

O Please note that:
= Loss on a Sale of Personal Property is non-deductible.
= Loss on a disposition of a personal residence is non-reportable.

d We will use the Sale Price, which is the FMV.

O When determining “Adjusted Basis” use the formula below:
= Original Basis (Purchase Price):
e + Substantial Improvements
e + or — other adjustments
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1099-A

Computing the Gain or Loss on the Sale

This info will go on Schedule D Worksheet 2:

GAIN or LOSS:

Sales Price (FMV): $350,000
Adjusted Basis: - $450,000

GAIN or LOSS: - $100,000
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1099-C Form

[] CORRECTED (if checked)
CREDITOR'S name, street address, city or town, state or province, country, | 1 Date of identifiable event OMB No. 1545-1424
ZIP or foreign postal code, and telephone no. 08/31/2016
EZ ESCROW INC 2 Amount of debt discharged 2 cancel Iatlon
200 MAIN STREET $ 158,000 @ 1 6 of Debt
SAN ANTONIO, TX 78230 3 Interest if included in box 2
$ Form 1099-C
CREDITOR'S federal identification number | DEBTOR'S identification number 4 Debt description Copy B
99-2222222 555-55-5557 For Debtor
DEBTOR'S name 120 WESTOW DRIVE : This is impgnagt tax
7 information and is being
LANNY LORD HAWTHORNE, CA 90250 furnished to the Internal
Revenue Service. If you
. . : are required to file a
Street address (including apt. no.) 5If checkedt, ‘E?ehde(?tg; was personally liable for return, a negligence
repayment of the de ¥ oM omom s om = e penalty or other
10 WESTON DRIVE sanction may be
City or town, state or province, country, and ZIP or foreign postal code l:i)rlnposed on YOI.1 if
taxable income results
HAWTHORNE, CA 90250 from this transaqtion
Account number (see instructions) 6 Identifiable event code 7 Fair market value of property | 2nd the IRS determines
that it has not been
$240,000 reported.
Form 1099-C (keep for your records) www.irs.gov/form1099c Department of the Treasury - Internal Revenue Service
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1099-C

When you are dealing with the “Sale of a Rental Property,” make to sure gather as much
information as possible.

Original Purchase Price: $250,000
= Breakdown of Original Purchase Price:

House $200,000 Land $50,000

Date Placed in Service January 2, 2006
Re-Financed in 2007 for $400,000

When we input the data for the “Sale of Rental Property”:

Total Selling Price (FMV): $240,000
Portion of Selling Price Allocated to the Building:  $192,000
Portion of Selling Price Allocated to the Land: $48,000

We calculated these amounts based on the Property being worth 80% of the FMV.
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2016 Software Changes

* |IRS has issued guidelines about tax software password
requirements to ALL software providers

= This will affect both professional and do-it-yourself
programs like Turbo Tax

= |IRS will require that every preparer in the office must have
a unique user
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2016 Software Changes

= The first time the software opens up and you try to Login,
It'll require that you Login into Admin first, you’ll click on
Login and this window will pop up:

-
Modify User

[
{2
User name IAdmin Passwar d I| | ﬁ
7] Accoun t Locked Required
Assigned group Assigned group's acions
Adminstrators _'! Acknowledgzements -
Align Chechks 3

Apply Update from Jiskette
Archive Backup
Cary Fnrward Prin- ear Nata
Classic Print Defauts
Classic Print Return{s)

Ihis Heturn

Llassic Prini
Cligat Diary
) |_

PortalSafe Login Credentials

E-mail l Password |

Accoun 11D I Rekey pa.sswnrdl

™ Use Admin's Information for All Users

@ Help H I Cencel |

= After you setup the password for Admin and you Login,

you’ll need to setup the passwords for all the other Users in
the software
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2016 Software Changes

= All users (except the Training user and other users assigned to
the Training security group) are required to establish a password
associated with their user name. Passwords must follow the
following guidelines:

o 8-20 Characters

e 1 UPPER case letter

1 lower case letter

e 1 number

* 1 special character (ex. ? ! $ _*)

= User passwords will expire after 90 days. After this time period,
you will be required to enter a new password for all users that
follow the guidelines above
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2016 Software Changes

As part of the new IRS requirements, if a user is log in the program
and has no activity for 15 minutes or more, they will be required to
log in again: [ st T .

@ W have detacted an extended period of Inacity
SEEMI}' al your nfarmason is mestimporant 1o us
and we hawve legged you out to prevent unauthorzad
Focesg. To reldrm, plezse II}Q in agalu

User lame | guess -

Password |'"'"'"|

Legin Clase Application

If the program is open for 24 hours or more you will be required to

log In again: Y — X
We have detected an extended time logged in,
Securify of your information is most imporiant to us
and we have logged you out to p t unauthorized

access. To retumn, please log in agalft:

User Mame -,.I.;:Imi-| |

Password [

Login Close Application
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If a user has more than 5 failed log in attempts, they will be locked
out of their account. The Admin user would need to log in and
unlock the account through the setup assistant:

odify User & Users

@

nnnnnnnnnn

PortalSafe Login Credentials:

@ Heb

el e e

Note: The Admin user can also be locked out after 5 failed attempts.
If that happens you will need to contact Refunds Today to unlock the
Admin user.
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Form 8867 has been updated and it is now 2 pages instead of 4
pages. This is how Page 1 of the form looks:

Us 8867

Paid Preparer's Due Diligence Checklist

2016

hﬁl‘ne: JOHN & Lisa SMITH

S5N: 111-11-1111

To be completed by preparer and filed with Forms 1040, 10404, 1040EZ, 1040NR, 104055, or 1040PR.

Preparer's name
Preparer's FTIN

Due Diligence Requirements

Complete the appropriate column for all credits claimed on this return (check all that apply)

Earned
income
credit

Child tax
credit /
additional CTC

American

opportunity
tax credit

&

o

o

o

Did you complete the return based on information for tax year 2016
provided by the taxpayer or reasonable obtained by you? .. .. ... .. ..
Did you complete the applicable EIC and / or CTC / ACTC worksheets

found in the Form 1040, 10404, 1040EZ, or 1040NR instructions

and / or the AOTC worksheet found in the Form 8853 instructions,

or your own worksheet(s) that provides the same information, and
allrelated forms and schedules for each credit claimed? . . .

Did you satisy the knowledge reguirement? . . . . .. ... ..

To meet the knowledge requirement, did you

Interview the taxp: . ask adi it tions, and document
the taxpayer's responses to determine that the taxpayer iz eligile

to claim the credit(s) and in what amount? . ... ... ... .. ...
Did any information provided by the taxpayer, a third party, or

reasonably known to you in connection with preparing the return

appear to be incorrect, incomplete, or inconsistent? If "ves",

answer questions 4a and 4b. If "No", gotoquestionS ... ... ... ....
Did you make reasonable inguiries to determine the correct or

complete information? . ... L.
Did you document your inguiries? Documentation should include the
questions you asked, when you asked, the information that was
provided, and the impact the information had on your preparation of
g
Did you satisfy the record retention requirement? To meet the record
retention reguirement, did you keep a copy of any document(s)

provided by the taxpayer that you relied on to determine eligibility

or to compute the amount for the credit(s)?

In addition to your notes from the interview with the taxpayer, list

those documents, if any, that you relied on

D Yes

X Yes
Wes

O vves
O vves

D Yes
D Yes

D Yes

D Yes

DNU

Ho
Ho

O ne
O ne

DNU
DNU

DNU

DNn

D es

X Yes
Yes

O ves
O ves

D es
D es

D Yes

D Yes

DNU

No
No

O ne
|m i)

DNU
DNU

DNU

DNU

D Yes

O ves
O ves

D Yes
D Yes

D Yes

D Yes

DNU

O ne
O e

DNU
DNU

DNU

DNU
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2016 Software Changes
Form 8867 Page 2:

US 8867 (2016) Page 2

Mame; JOHM & Lisa SMITH SSN: 111-11-1111

Due Diligence Questions for Returns Claiming EIC

9a Did vou explain to the taxpayer the rules about claiming the EIC when a child iz the
qualifying child of more than one person (tie-breaker rules), and have you
determined[*hat thiz taxpaver iz, in fact, eligitle to claim the EIC for the number
of children Tor whom the EIC is claimed? . . . . . . . . . ... DY&S D No
1 mea
b Did you explain to the taxpayer that he / she may not claim the EIC if the taxpayer
has not lived with the child for over half the year, even if the taxpayer has supported
e ST . o e Oves [no

Due Diligence Questions for Returns Claiming Child Tax Credit and / or additional CTC

10a Does the child reside with the taxpaver who is claiming the CTC/ ACTC? If ™es”,
go to question 10c. If "No”™, answerquestion 10b . . . . .. . . ... D Yes D No
b Did you ask if there iz an active Form 8332, Release / Revocation of Claim to
Exemption for Child by Custodial Parent, or a similar statement in place and, if

applicable, did you attach ttethe return® - . .. oo oo e Ovez ne
¢ Have you determined that the taxpayer has not releazed the claim to another
PETEONT © & o o oo oo e e e e e e e e e e Ovez [no

Due Diligence Questions for Returns Claiming the American Opportunity Tax Credit

11  Did the taxpayer provide substantiation such as Form 1098-T and receipts for the
qualified tuition and related expenses for the claimed AOTC? _ . .. . . ... .. ... .. D Yes D Mo

il

r

REFUE; TODA )/ﬂe Comprehensive Software Training ©2016 ‘“::' ngte rs Kluwer



2016 Software Changes

Tax Prep Partner Series

CCH Tax Prep Partner Series speeds up your tax preparation process so that you
can focus on servicing your clients and growing your business. It provides a
state-of-the art tax compliance library, which includes explanatory material
organized by topic, examples, planning tips, filled-in business tax preparation

forms, practice aids and tools.

= “How to" guidance for 1040, 1120S, 1120 and 1065
= Has Filled-in forms, elections, checklists, client letters, etc. specific to

the type of return you are preparing

" Integrated into the Refunds Today Software

Tax Prep Partner Standard Tax Prep Partner 1040
Bundle .
Content covers 1040 returns, with
Content covers 1040, 1065, 1120, detailed explanations, examples
11205 returns, with detailed and comp[iance t]ps_ p[us
explanations, examples and hundreds of practice aids and
compliance tips, plus hundreds of productivity tools to boost
practice aids and productivity tools efficiency.

to boost efficiency.
$275.00
$599.00

Add to Cart » Add to Cart » Add to Cart »

Tax Prep Partner 1040 Lite

Content covers 1040 returns, with
detailed explanations, as well as
examples and compliance tips.

$99.00
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Toolbar Icons

Refunds Today 2016 includes 3 toolbar icons for quick access to tax
research tools. These include Tax Help, Search Online, and Practice Aids.

T ax -I-IEI|:| Search Online | Practice Aids
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Toolbar Icons

IIntegrated Research: Toolbar Icons How it works

" Click the Tax Help icon while in a return to access the
home page of IntelliConnect

Tax Help

Search Online
» Search Online opens a search bar, allowing you to search

= the Internet for answers while inside a return. Type a

keyword, then click Search.
Search Online: Enter your search crieria.., Y !

» Practice Aids consist of flowcharts, checklists, client

Practice Aids letters and other tools specific to the return type.
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E-Signature History

June 2000 ESIGN Act — allows electronic signatures to have the same legality as
a traditional ink signature. In fact, President Clinton used a digital signature to
sign the act 15 years ago.

March 2014 — IRS starts to allow E-Signatures

2016 Software — E-Signature is offered through the Refunds Today Software
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E-Signature IRS Regulations

Consent—Signers must consent to receive and sign documents electronically before viewing
and signing documents.

Tamper —Proof Technology —Signed documents be protected from tampering.

Non-Repudiation—E-Signature vendors must record an audit log of the entire signing
ceremony, and this information must be associated with the document for non-repudiation.
The audit log must include:

= The date and time of signing

= The IP address of the signer

=  Document lifecycle notifications

= The result of authentication (whether they passed)
= The result of consent (yes or no)

= Each electronic signature in the document
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E-Signature, TaxWise &You: Benefits of E-Signing

= Reduce the likelihood of tax fraud

Enfer a ssprung PN Beiow and hen choose the syie

= Reduce the time and cost of printing and i e T

PIN musl De at east s3(6) Craraciers 0 engih and r

mailing signature forms R R

= You sign with your mouse, no signature pad
required

= Gather signatures in person or, if more
convenient, from remote clients

= Secure delivery of the return to the taxpayer

= |RS compliance
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PATH Act Impact on Tax Returns with Refunds

New for 2016: Section 201 of the PATH Act mandates that no credit or
refund for an overpayment for a taxable year shall be made to a taxpayer
before February 15, 2017. If the taxpayer claimed the Earned Income Tax
Credit or Additional Child Tax Credit on the return

* This change begins January 1, 2017, and may affect some returns
filed early 2017

e To comply with the law, the IRS will hold the refunds on EITC or
ACTC-related returns until February 15, 2017

e The IRS will hold the entire refund

Under the new law, the IRS cannot release part of the refund that is not
associated with the EITC and ACTC

Taxpayers should file as they normally do, and tax return preparers should
also submit returns as they normally do

The IRS will begin accepting and processing tax returns once the filing
season begins, per standard procedure

The IRS still expects to issue most refunds in less than 21 days
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Form 8379, Injured Spouse Allocation

= |f a taxpayer paper files Form 8379 with a joint return, processing
time is about 14 weeks

= |f a taxpayer files Form 8379 electronically with a tax return, the
processing time is about 11 weeks

= |f a taxpayer files Form 8379 by itself after a joint return has been
filed, additional processing time required of about 8 weeks
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This class teaches users of the Refunds Today software how to take advantage of
advanced functionality. We hope by showing you more advanced system settings
and configuration options, that it will benefit your tax preparation business.

This workshop will also introduce you to more complex tax preparation scenarios.
We hope that this will prepare you to tackle more complex taxpayer situations and
attract more clients to your tax preparation business.

In order to get the most out of this course, you should have a solid understanding of
basic setup concepts, such as Tax Form Defaults. You should also be familiar with
adding forms and completing a tax return. If this is your first time using the Refunds
Today software, we strongly recommend going through our Basic course first, which
will give you general information and better understanding of the software’s
functionality
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Example 1

Affordable Care Act Examples

- Full Coverage through Taxpayer’s Employer:

1. Maria and her daughter Ana had health insurance coverage for the entire tax year 2016

through Maria’s employer. We will take a look at their return to see what needs to be

completed in regards to the Affordable Care Act.

a. You will need to ask the client to verify what kind of health insurance coverage they
had for themselves and their dependent for this scenario.
b. Intheir return we will need to jump into Form ACA Pg 1 and answer the questions at

the top of the form. In our example the taxpayer and dependent did not buy

insurance through the marketplace and is not claiming an exemption so we’ll answer

both questions NO. Next to the taxpayer and dependent we’ll select that they had

minimum essential coverage for the entire year.

us Affordable Care Act Worksheet 2016
Name: MRRIZ HILL SSM: 553-10-1020
Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Form 8562 .. .. ... _. D Yes E No
Was the taxpaver, spouse, orany dependent granted a Markstplace exemption or do you want to apply for

any of the exemptions allowed on Form G087 . . . . .. it i it it m e e e e e |:| Yes E No
MARTZ HILL E Had minimum eszential coverage and / or is applying for or was granted an exemption

for all 12 months  (no penalty for the year)
D Had minimum eszential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for onty part of the vear)

|:| Did not have minimum essential coverage and is not claiming an exemption for any

Check the boxes for each month part of the year  (penalty applies for all 12 months)

thiz person did net have minimum

ezzential coverage and is NOT

claiming an exemption on Form 8865 . . . . . D January D February D March D April D May D June D July
O august [ september [ October [ Movember [ December

|:| Had minimum essential coverage and / or is applying for or was granted an exemption
for all 12 monthe  (no penalty for the year)
D Had minimum eszential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)
D Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each month part of the year  (penalty applies for all 12 months)
this person did not have minimum
eszential coverage and is NOT
claiming an exemption on Form 8865 . . _ . . D January D February D Warch D April D May D June D July
D August D September D October D November D December

ANE HILL E Had minimum essential coverage and / or is applying for or was granted an exemption

for all 12 monthe  (no penalty for the year)
El Had minimum essential coverage and/ or iz applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)

D Did not have minimum essential coverage and is not claiming an exemption for any

Check the boxes for each month part of the year  (penalty applies for all 12 months)

this person did not have minimum

essential coverage and is NOT

claiming an exemption on Form 8985 . . . . . O sanuary O February [ warch [ apri Oway oune [Oauty
D August D September D October D MNovember D December

C.

We will now go to Form ACA Pg 2; line 7 of that form is asking to enter the modified

AGlI for any dependent included in the return that is required to file a tax return. For
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our example the daughter did not work so the answer is zero. We will just F3 that
line to remove the red.

6 Sum of the number of boxes checked on line 1 above forthe year . . . . .. .. . i e e e i
T Modified AGI for this return - . . . . L e e e e e 35,500

Enter the total modified AGI for any dependent included in this return who is required to file a

= Al I e * . 0.

Howseh ol o - _ . . L o o i e e e e e e R e e 35,500,
B Filing threghold . . . . e e e e e e e e e e e e It -
9 Subtractline & from INe 7 . . . e e e e e e e e e e e e 35, 500.

B L o = e Ba8.

11 Iz line 10 more than $2,0857
“Yes. Muliply line 10 by the number of months for which line 1 is more than zero.

No. Amount calculated based on worksheet B . . . .. 0.
12 Divide INe 11 DY 12 L e e e e e e e e e e e e e e e e e e e e e e e 0.
13 MUBiphy N B by B2 e e e e e e e e e e e e e e e e e e e e 0.
14 Smaller ofline 12 or N 13 . L . L e e e e e e e e e e e It -

d. You will now see that the box “Full-year coverage” has been automatically checked
on Form 1040 Pg 2 Line 61.

61 Health care: individual responsibility Full-year coverage:
62 Taxes from Form 8560
T2M35:
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Example 2 - No health insurance coverage for the entire tax year 2016:

2. John and Jane did not have health insurance for themselves or their son Billy for 2016; we
will take a look at their return to see what they will need to do for their 2016 Tax Return.

a.

have the minimum essential coverage for themselves or their dependent.

We will need to compute their Affordable Care Act Worksheet because they did not

Since no one in the return had coverage for any part of 2016, we will go to Form ACA

Pg 1 and answer the questions at the top of the form. In our example everyone in

the return did not buy insurance through the marketplace and is not claiming an

exemption so we’ll answer both questions NO. We will select the box next to each

person in the return claiming that they did not have minimum essential coverage and

are not claiming an exemption for any part of the year.

us Affordable Care Act Worksheet 2016

Name: JOHN & JRENE FOSTER SSN: 553-10-1021

Was the taxpayer, spouse, or any dependent granted a Marketplace exemption or do you want to apply for
any of the exemptions allewed on Form B985 . L Oves Eno

Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Form8862 ... .. .... D Yes E Mo |

JOHN FOSTER D Had minimum ezsential coverage and / or is applying for or was granted an exemption
for all 12 monthe  (no penalty for the year)
D Had minimum es=ential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)
E Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each moenth part of the year  (penalty applies for all 12 months)
this per=en did not have minimum
essential coverage and is NOT
claiming an exemption on Form 8955 . . . . . O january [ February I march [ apri Owuay Ouune OJuy
O 2ugust [ september [J October [ November [ December

JANE FOSTER D Had minimum ezsential coverage and / or is applying for or was granted an exemption
for all 12 monthe  (no penalty for the year)
D Had minimum essential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)
qE Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each moenth part of the year  (penalty applies for all 12 months)
this person did not have minimum
essential coverage and is NOT
claiming an exemption on Form 8965 . . . .. D January D February D March D April D May D June D July
O 2ugust [ september  [J October [ Movember [ December

BILLY FOSTER D Had minimum ezsential coverage and / or is applying for or was granted an exemption
for all 12 monthe  (no penalty for the year)
D Had minimum essential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)
—PIZI Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each moenth part of the year  (penalty applies for all 12 months)
thiz perzon did not have minimum
essential coverage and is NOT
claiming an exemption on Form 8965 . . . .. D January D February D March D April D May D June D July
O 2ugust [ september  [J October [ Movember [ December
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c. Inthe middle of Form ACA Pg 2 Worksheet, it will calculate their Shared
Responsibility Payment for not having the minimum essential coverage.

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 Total number
of boxes
checked per
month, not
more than § .
Total number
of boxes
checked per
month for
individuals

18 orover .. Z 2 2 2 2 Z A 2 2 2 2 Z
One-half the
number of
boxes
checked per
month for
individuals
under 18 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5
Add lines 2
and 3 for
each month . 2.5 2.5 2.5 2.5 Z.5 Z.5 2.5 2.5 2.5 2.5 Z.5 Z.5
Multiply line 4
by 5695 for
each month,
maximum of

$2085.....|1737.5|1737.5|1737.5|1737.5(1737.5|1737.5(1737.5|1737.5|1737.5|1737.5|1737.5|1737.5

o
s
[

)
o
o
i
s
[
[
o
o

(8]

%

s

o

d. Line 7 will become red because there is a dependent in this return. When there is a

dependent the worksheet requires that you enter the total AGI for any dependent in
the return who is required to file a tax return. In this example the dependent does
not require to file because he is only 6 years old so we will use F3 to remove the red.

6 Sum of the number of boxes checked on line 1 above forthe year . . . . . e
T Wodified &G for this retUmm . . . e e e 35,500.
Enter the total modified AGI for any dependent included in this return who is required to file a

[t}
@

tad retUrn - F3 0P 280 . . ... 0. | il—

Household iINCOME . . . . . ottt it it e e e e e e e e e e e e e 35, S0

e. Atthe bottom of Form 1040 ACA Worksheet you will see the calculation for their

Shared Responsibility Payment on Line 14.

Filing threshold . . . . e e e e e e
Subtract line B from ne T . . e aiaaaaeaaeaaaaaa
Tl e B e
Is line 10 more than 52,0857
es. Multiphy line 10 by the number of months for which line 1 is more than zero.

X No. Amount calculated based on worksheet B .« . . . .. L. L
Divide line 11 By 12 e e e e e e e e e e
Multiphy ine B By B2 e e e e e e e e e

Smaller of ine 12 or line 13 . . . e ﬁ

f.  This amount will flow over to Form 1040 Pg 2 Line 61.

59 Additicnal tax on IRAzs, other qualified retirement plans, etc
60a Household employment taxes. Schedule H

b First-time homebuyer credit repayment. Form 5405

61 Health care: individual responsibility
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Example 3 - Health insurance coverage through the Marketplace:

3. Steve and his wife Peggy received Forms 1095-A in the mail. They’ve never received these
forms before and they’re not sure what to do with them exactly. Form 1095-A provides
essential information about health care coverage purchased through a health care exchange.
Information from Form 1095-A it’s entered on Form 8962, not Form 1040. This information
will be used to calculate their Premium Tax Credit.

a. Fortheir return we will go to Form ACA Pg 1 and answer the questions at the top of
the form. In this example they both bough insurance through the marketplace for
the entire year, so we’ll need to answer the first question at the top as YES. We'll
answer the second question as NO because no one is claiming any type of exemption.
Next to each person the return we’ll select the box indicating that they had minimum
essential coverage for the entire year.

us Affordable Care Act Wiorksheet 2016
Name: STEVE & PEGEY ROGERS SSN: 553-10-1022
Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Form&8%62 . ... ... .. E Yes D No
Was the taxpayer, spouse, or any dependent granted a Marketplace exemption or do you want to apply for

any of the exemptions allowed on Form B985 7 .« _ . . . . e D Yes E No
SIEVE ROGERS E Had minimum essential coverage and / or is applying for or was granted an exemption

for all 12 months  (no penalty for the year)
D Had minimum essential coverage and / or iz applying for or was granted an exemption

for part of the year (penalty applies for only part of the year)
D Did net have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each month part of the year  (penalty applies for all 12 months)
thiz person did not have minimum
eszential coverage and is NOT
claiming an exemption on Form 8965 . . . . . O January O February I wMarch [ April Owuay DQOuune Oduy
D August D September D October D November D December

PEGGY ROGERS E Had minimum essential coverage and / or is applying for or was granted an exemption

for all 12 months  (no penalty for the year)
D Had minimum essential coverage and / or is applying for or was granted an exemption

for part of the year (penalty applies for only part of the year)
D Did net have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each month part of the year  (penalty applies for all 12 months)
this person did not have minimum
eszential coverage and is NOT
claiming an exemption on Form 8985 . . . .. D January D February D March D April D May D June D Juby
D August D September D October D November D December

b. This will generate Form 8962 on your Forms Tree to fill out. You will need to select
the box on Line 4 that corresponds to your client’s situation. For this example it will
be “Other 48 states and DC”.
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Us 962 Premium Tax Credit 2016
Name: STEVE & S8N: 553-10-1022
Check here if applying for relief (seeinstructions) . . _ . ... D

If married filing separatety and not applying for relief, complete lines 1 through 5, =kip lines &6
through 8b, and complete lines 9 and 10. When completing lines 11 or 12 through 23, complete
only Column F to determine how much you must repay.

Partl: Annual and Monthly Contribution Amount

1 Tax family size
2a Modified AuGl . . o o e e
b Enter total of your dependents’” modified AGI . . . .. . ... | i 8

3 Household INCOme . . . ... e
4 Federal poverty line - check the appropriate box for the state you resided in. If

you moved during 2016 and you lived in Alaska and / or Hawaii, or if filing jointhy

and you and your spouse lived in different states, check all of the boxes that apply.

The table that results in the highest income will be used.

[ alaska O Hawaii [X] other 48 states and DC 4-—-—— ........

5 Household income as a percentage of Federal poverty line

ﬁ i“i V= IHH Hici iﬁ: ﬁﬁﬁ Hi“ ﬁini :mi o Ii Sad thap 100080

c. On Line 9 you will answer the question either Yes or No depending on the taxpayer’s

situation. For our example we will select NO. For Line 10 we will select YES because

they did have coverage from January to December.

Part II:

Premium Tax Credit Claim and Reconciliation of Advance Payment of Premium
Tax Credit

9  Are you allocating pelicy amounts with another taxpayer or do you want to use the alternative

calculation for year of marriage? (see instructions)

DYes.
E No.

Skip to Part V', Shared Policy Allecation, or PartV, Alternative Calculation for Year
of Marriage
Continue to line 10.

10 Checkthe ™es" box below if ALL of the following conditions apply (see instructions).

H

EYes.
D No.

a “ou were enrelled in a qualified heakth plan for all 12 months during 2016;
b “our enrclment premium was the same for every menth of 2016, Your enroliment premium is

reported in Part Il celumn A, lines 21 through 32, of Form 1085-4;

Your SLCSP premium is the same for every menth of 2016, Your SLCSP premium is reported

in Part lll, column B, lines 21 through 32, of Form 1095-A. (See missing or incorrect SLCSP
premium on Form 1085-A in the instructions).

Continue to line 11. Compute your annual PTC. Skip lines 12 - 23 and continue to line 24.
Continue to lines 12 - 23. Compute your monthly PTC and continue to line 24.

d. On Line 11 you will need to enter their Premium amount from Form 1095-A Line 33A
on Column A. On Column B you will need to enter their Annual Premium Amount Of
SLCSP from Form 1095-A Line 33B.

A Annual B Annual C Annual D Annual E Annual F  Annual
enrollment applicable contribution miaximum premium advance
premiums SLCSP amaunt premium tax payment of

Form 1095-A premium Line 8a assistance credit PTC
line 33a Form 1085-A allowed Form 1085-4A
line 33b line 33
11 Annual
totals . . . 12,336 11,244, 1,088 10,154 10,154. 9,540
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e. Based on these values you will see that it will calculate their Premium Tax Credit on
Line 26 of Form 8962 Pg 1.

24 Total premium tax credit
25  Advance payment of PTC

26 Met premium tax credit

f.  This amount will show up on Form 1040 Pg 2 Line 69.

Federal income tax withheld

Enter Federal withholding from 1099z (10598, etc) . . . . |

2016 estimated tax payments and amount applied from 2015 return
If estimated tax was paid in joint names and you are now divorced,
enter ex-spouse's SSN: and check here

Earned income credit

Nontaxable combat pay election

Additional child tax credit. Schedule 8812

American opportunity credit. Form 83563

MNet premium tax credit. Form&8962 . . . . .. . .. ... .. ...
Amount paid with reguest for extension of time to file

Example 4 - Health insurance coverage through the Marketplace for part of the
year:
1. George had insurance from the marketplace but for only part of the year. For the rest of
2016 he had coverage from the marketplace. He received Form 1095-A in the mail and

that’s what will be used to calculate his Premium Tax Credit. Form ACA Pg 1will be used to
calculate his Shared Responsibility Payment for not having coverage for part of the year.

a. For his return we will go to Form ACA Pg 1 and answer the questions at the top of the
form. In this example he purchased insurance through the marketplace for part of
the year, so we’ll need to answer the first question at the top as YES. We’ll answer
the second question as NO because he is not claiming any type of exemption. Next
his name we’ll select the box indicating that he had minimum essential coverage for
the part of the year. Below that we’ll select the months in which he did not have any

minimum essential coverage.
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us Affordable Care Act Worksheet 2016

Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Form 8962 ...... ... |Z| Yes |:| No
Was the taxpayer, spouse, or any dependent granted a Marketplace exemption or do you want to apply for

any of the exemptions allowed on Form 89857 _ _ . e D Yes E No
GECRGE MRRTINEZ D Had minimum essential coverage and / or iz applying for or was granted an exemption

for all 12 monthe  (no penalty for the year)
ﬁ E Had minimum essential coverage and / or is applying for or was granted an exemption
for part of the year (penalty applies for only part of the year)
D Did not have minimum essential coverage and iz not claiming an exemption for any

Check the boxes for each month part of the year  (penalty applies for all 12 months)
this person did not have minimum
essential coverage and is NOT
claiming an exemption on Form 8965 . . . . E January E February E March E April D May D June D Juby
D August D September D October D Nowvember D December

b. On Form ACA Pg 2 you will see the calculation for his Shared Responsibility Payment
on Line 14.

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Mov Dec

Total number
of boxes
checked per
menth, not
morethan 5 . 1 1 1 1 1] 0 0 o
Total number
of boxes
checked per
month for
individuals
18 orover .. 1 1 1 1 1] 0 0 o
One-half the
number of
boxes
checked per
month for
individuals
under 18 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Add lines 2
and 3 for
each month 1.0 1.0 1.0 1.0 0.0 0.0 0.0 0.0
Muttiply line 4
by $695 for
each month,
maximum of
$2,085.....| €95.0

)

w

=

o

@

Sum of the number of boxes checked on line 1 above fortheyear ... .. ... ... e e

.“
5
B
i
2
>
(2]
3
3
@
g
g
3

Household income . . ... ... sopoo00c sopoo00c sopoo00c sopoo00c sopoo00c sopoo00c
Filing threshold
Subtract line & fromline 7 . ........... sopoo00c sopoo00c sopoo00c sopoo00c sopoo00c 5050000
10 Multiply ine9by25% ..... e e e e e e PR
11 Is line 10 more than $2,0857
Yes. Multiply line 10 by the number of months for which line 1 i more than zero

X MNo.  Amount calculated based on worksheetB. .. ... ... ... sopoo00c socosooc socosooc sosooo0
12 Divide line 11 by 12
13 Muttiply line 8 by 3223 ... .. e e e e e e e

14 Smaller of ine 12 orline13 .. ... ..... sopoo00c sopoo00c sopoo00c sopoo00c sooc ﬁ

e

[T

@

c. This amount will flow over to Form 1040 Pg 2 Line 61.

59  Additional tax on IRAs, other gualified retirement plans, etc
60a Household employment taxes. ScheduleH ... .. .. ... . ... it -

b First-time homebuyer credit repayment. Form5405 .. .. .. .. . .. .. ... ...... T8
61 Health care: individual responsibility . . . . . .. ... .. ... .... Fullyear coverage:

L7l gzes from Form 8959 Form 2950
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d. Form 8962 needs to be filled out to determine their Premium Tax Credit. You will

need to select the box on Line 4 that corresponds to your client’s situation. For this

example it will be “Other 48 states and DC”.

USs 8962 Premium Tax Credit 2016
Mame: ZEOREE MARTIMEZ SoN: 553-10-1024
Check here if applying for relief (seeinstructions) . . . . . . . .. ... |:|

If married filing separatehy and not applying for relief, complete lines 1 through 5, skip lines §
through 8b, and complete lines 9 and 10. When completing lines 11 or 12 through 23, complete
onhy Column F to determine how much you must repay.

Partl:  Annual and Monthly Contribution Amount

1 Tax family SiZe . . o e e e e e e e e
2a Modified AGl . . . . e e
b Enter total of your dependents’ modified AGI . . .. . .. .. ... ... .. | -

3  Household income . . e
4  Federal poverty line - check the appropriate box for the state vou resided in. If

you moved during 2016 and you lived in Alaska and / or Hawaii, or if filing jointhy

and you and your spouse lived in different states, check all of the boxes that apply.

The table that results in the highest income will be used.

[ alaska O Hawaii ¢ other 48 states and DC
5 Household income as a percentage of Federal poverty line
6 Is the regult on line 5 401%7 See ingtructions if the result is legs than 100%.

[¥E]
o
[

[43]
(= =

5]
o
8]
o

[
uwi
=

e. On Line 9 you will answer the question either Yes or No depending on the taxpayer’s

situation. For our example we will select “No”. For Line 10 we will select “No”

because they did have coverage from January to December.

Partll: Premium Tax Credit Claim and Reconciliation of Advance Payment of Premium
Tax Credit

9 Are you allocating pelicy amounts with ancther taxpayer or do you want to use the alternative
calculation for year of marriage? (see instructions)
D Yes, Skip to Part IV, Shared Policy Allocation, or Part V', Alternative Calculation for Year
of Marriage
E Ho. Continue to line 10
10 Checkthe ™'es" box below if ALL of the following conditions apply (see instructions).
a You were enrolled in a gualified health plan for all 12 months during 2016,
b “our enroliment premium was the same for every moenth of 2018, Your enrollment premium is
reported in Part ll, column A, lines 21 through 32, of Form 1085-4;
¢ Your SLCSP premium is the same for every month of 2018, Your SLCSP premium is reported
in Part ll, column B, lines 21 through 32, of Form 1085-A. (See misging or incorrect SLCSP
premium on Form 10954 in the instructions).
D Yes. Continue to line 11. Compute your annual PTC. Skip lines 12 - 23 and continue to line 24.
E Ho. Continue to lines 12 - 23. Compute your monthly PTC and continue to line 24,

f.

Since they didn’t have coverage for the entire year through the marketplace we will

skip Line 11 and go straight to Line 12-23. On Lines 12-23 you have to enter their

monthly calculations how they show on their Form 1095-A. The only column that
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you have to be careful with is Column C on Form 1095-A. That column goes on

Column F inside the program on Form 8962.

] Coverage Information

Manth

A. Monthly enrollment premiums

B. Monthly second lowest cost silver

plan (SLCSP) premium

C. Monthly advance payment of

premium tax credit

24 January

22 February
23 March
24 April
25 May $1028.35 $937.06 $795.00
26 June $1028.35 $937.06 $795.00
27 July $1028.35 $937.06 $795.00
28 August $1028.35 $937.06 $795.00
20 September $1028.35 $937.06 $795.00
30 October $1028.35 $937.06 $795.00
3 November $1028.35 $937.06 $795.00
32 December $1028.35 $937.06 $795.00
33 Annual Totals
Monthly Calculation
A Wonthly B Monthhy C Monthhy D Wonthly E HWonthhy F Monthhe
enrolment applicable contribution maximum premium advance
premiums SLCSP amount premium tax payment of
Form 1095-4A premium Line 8b or assistance credit PTC
lines 21 - 32 | Form 1085-A alternative allowed Form 1085-4A
column a lines 21 -32 marriage lines 21 - 32
celumn b contribution column c
12  January . 0 0
13 February i 0
14  March .. 0 0
16  Aprl ... 0 0
16 May.... 937 3
17 June ... 937 3
18 July .. .. 937 3
19  August . 937 i
20 Sept ... 937 3
2 October . 937 3
22 MNov .. .. 937 3
23 Dec.... 3
Totals . . 2,264

g. For this example you will see on Line 24 the total Premium Tax Credit that the

taxpayer qualifies for and on Line 25 you can see the amount they got in advance of

the PTC.
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24  Totalpremiumtax credit . . . . . . . e e e
25 Advance payment of PTC _ . . L L e
26 Netpremiumtax credit . .. . . . . ... e

h. Part 3 on Form 8962 will calculate how much excess advance payment of PTC they
received on Line 27. Line 28 will calculate the repayment limitation and Line 29 will

show how much their repayment amount will be.

Partlll: Repayment of Advance Payment of the Premium Tax Credit I

27 Excess advancepaymentof PTC . . . . . ... i
28  Repayment limitation . . - . o . . ..
29 Excess advance payment premium tax credit repayment

i. Their excess advance payment will be calculated on Form 1040 Line 46.

B3 TERADIE NCOMIE o E————T
44 Tax. From .. X the tax table or schedule Form 8515
Schedule D Tax Worksheet D Schedule J
D Foreign earned income tax workshest _ . . . U

Check if any tax is from
Formiz) 8814 _ ...
oM a8y e
952 election. Link from the checkbox to access
the required explanation . . .. ... ... ... ... ....
Education credit recaptureamount . . . . ... ... ...,
45  Alternative minimum tax. Attach Form&251 . ... .. ... ... ...
46 Excess advance premium tax credit repayment. Form 8352 . . . . | . . S——
47 Addlines 44 45 and 46 _ . ..

Example 5 - Individuals with ITINs who are not Citizens or Legal Residents of the
United States:
1. Enrigue and his wife Mariana both have ITINs and didn’t have any health coverage for 2016.
There are several exemptions from the requirement to maintain health coverage and one of
those is for individuals that are not U.S. citizens, U.S. nationals or legal residents.

a. When dealing with this type of return you will need to go into Form ACA Pg 1 and
answer the questions at the top of the form. In this example they did not buy
insurance through the marketplace for any part of the year, so we’ll need to answer
the first question at the top as NO. We'll answer the second question as YES because
they are claiming an exemption. Next to their names we’ll select the box indicating
that they are granted an exemption for the entire year.
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us Affordable Care Act Worksheet 2016
Name: ENRIQUE & MRRIANE RLEFRRD SSN: 925-99-1023
Did the taxpayer, spouse, or any dependent receive insurance through the Marketplace? See Forma8862 .. .. ... .. D Yes E No
Was the taxpayer, spouse, or any dependent granted a Marketplace exemption or do you want to apply for

any of the exemptions allowed on Form B985 7 . . . . e E Yes D No
ENRIQUE ALFARD E Had minimum essential coverage and / or is applying for or was granted an exemption

for all 12 monthe  (no penalty for the year)
D Had minimum essential coverage and / or iz applying for or was granted an exemption

for part of the year  (penalty applies for only part of the year)
D Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each month part of the year  (penalty applies for all 12 months)
thiz person did not have minimum
essential coverage and is HOT
claiming an exemption on Form 8965 . . . .. D January D February D March D April D May D June D Juby
D August D September D October D Nowvember D December

MRRIANL ALFAROD E Had minimum essential coverage and / or is applying for or was granted an exemption

for all 12 months  (no penalty for the year)
D Had minimum e=sential coverage and / or is applying for or was granted an exemption

for part of the year (penalty applies for only part of the year)
D Did not have minimum essential coverage and is not claiming an exemption for any
Check the boxes for each month part of the year  (penalty applies for all 12 months)
this persen did not have minimum
ezeential coverage and is  HOT
claiming an exemption on Form 8965 . . . .. D January D February D March D Agpril D May D June D Juby
D August D September D October D November D December

b. This will activate Form 8965. For this example question 7b will be answered as NO.

Ta Are you claiming an exemption because your household income is below the filing thresheld? ez X No

b Are you claiming a hardship exemption because your gross income is below the fiing threshold? . . .. ... ... ... D Yes E No

c. You will need to complete Part Il as well of this form for any individuals with ITINs in
the return that qualify for this exemption. On column C of this section you will put
code C as the Exemption Type for any individuals with ITINs who are not citizens or
legal residents of the United States. On column D check the box stating that they are
exempt for the entire year.

Part lll: Coverage Exemptions Claimed on Your Return for Individuals
If you and / or a member of vour tax househeold are claiming an exemption on vour return, complete Part Il
If you need more space, use the continuation sheet to list additional individuals.

c
Exemption

type
Faa

(

=
bl

000000
000000
000000
000000
000000
000000
000000
000000
000000
000000
000000
000000
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Lesson 1 — Education Credits

Maria Martinez lives with her daughter Ana and is claiming her as a dependent. She does not
itemize her deductions and has no other sources of income besides her W2. She pays for her
daughter to go to school. Maria purchased course related books and supplies for Ana, who is in
her 2" year of college and this is the 2" year that she has paid for any tuition and supplies that
were not covered by the scholarships Ana received. Ana is a full time student who does not work
and is not filing a tax return for a refund. She received 2 separate 1098-T forms for the
University’s she attended.

» Objective: To determine how much of a tax credit Maria will get for these expenses, and use the
"1098-T forms" and receipt information provided.

[ | CORRECTED

FILER'S nams, strest address, city or town, state or province, country, ZIP or | 1 Payments received for OMB No. 1545-1574
foreign postal code, and telephone number guggﬂig;mﬂon and related
x|
UNIVERSITY OF HOUSTON | e
# 2
€ uunic St 2016 Statement
2 i Amou i
HOUSTON, TX qualified tuition and
77004 related expenses
3 Form 1098-T
FILER'S tederal identification no. STUDENT'S taxpayer identitication no.| 3 It this box is checked, your educational institution Copy B
09.9876543 555.44.5551 has changed its reporting method for 2016 ] For Student

for a prior year

City or town, state or province, country, and ZIP or foreign postal ccde
HOUSTON, TX 77004

$

STUDENT'S name 4 .:::ilti;s;?;nts made for a 5 Scholarships or grants Thisis irmportant
B i tax information
ANA MARTINEZ 6.523.00 andis being
$ 3 yt e furnished to the

Street address (including apt. no.) 6 Adjustments to 7 Checked if the amount Intarnal Revenue
1616 ROSALIE ST scholarships or grants in box 1 or 2 includes Service. This form

amounts for an academic
period beginning January
— March 2017 » L_.[

8 Check if at least
half-time student

Service Provider/Acct. No. (seainstr.)

V]

9 Checked if 2 graduate

student

il

10 Ins. contract reimb_/refund

$

must be used to
complete Form 8863
to claim education
credits. Give it to the
tax preparer or use it to
prapare the tax retum.

Form 1098-T

(keep for your records)

www.irs.gov/form1093t

Department of the Treasury - Intemal Revenue Service

[ ] CORRECTED

City or town, state or province, country, and ZIP or foreign postal ccde
HOUSTON, TX 77004

for a prior year

$

FILER'S namz, strest address, city or town, state or province, country, ZIP or |1 I-’ayn_nenrs received for OMB No. 1545-1574
foreign postal code, and telephone number quggfliig:mhon and related
> = T . axpansas
TEXAS SOUTHERN UNIVERSITY 4.523.00 Tuition
3100 CLEBURNE 5T f J;;Ln.ls e Tor 2 @ 1 6 Statement
. - ! e T
HOUSTON, TX qualified tuition and
77004 related expenses
$ Form 1098-T
FILER'S federal identification no. STUDENT'S taxpayer identification no.| 3 If this box is checked, your educational institution Copy B
08-9876543 555.44.5551 has changed its reporting method for 2016 0 For Student
STUDENT'S name 4 Adjustments made for a 5 Scholarships or grants This is important
. it pITOr; yacr tax information
ANA MARTINEZ and s being
$ $3.523.00 furished to the
Street address (including apt. no.) 6 Adjustments to 7 Checked If the amount Intarnal Revenue
3616 ROSALIE ST scholarships or grants in box 1 or 2 includes Service. This form

amounts for an academic
period beginning January
— March 2017 » D

8 Check if at least
half-time student

Service Provider/Acct. No. (see instr.)

V]

9 Checked if 2 graduate
student

Il

10 Ins. contract reimb./refund

$

must be used to
complete Form 8863
to claim education
credits. Give it to the
tax preparer or use it to
prepare Lhe lax relum.

Farm 1098-T

(keep for your records)

WWW.irs.gov/form1095t

Department of the Treasury - Intemal Revenue Sarvice

1. Goto 1040 Pg 2 Line 50 (Education Credits) and press F9 to add 8863 Pg 2.
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You will begin with Part lll: Student & Educational Institution section and enter the
student’s name and SSN on lines 20 & 21.

You will enter the educational institution info on lines 22a and 22b for both institutions
and answer the questions accordingly. Line 22a/b 2 and 3 will ask about 2016 and 2015
forms received.

Next you will answer questions 23 — 26 that pertain to this student’s situation. Be very

careful when answering these questions. This info determines which credit the

taxpayer will qualify for.

a.

Question 23 asks if they took the credit for any 4 prior tax years. It implies that

they took the credit 4 times which includes the old Hope credit. (NO)

Question 24 asks about student enrollment. (YES)

Question 25 asks about postsecondary education completion. (NO)

Question 26 asks if student was convicted of a felony for possession or

distribution of a controlled substance. (NO)

US 8863 (2016) Page 2

Name: MRRIA MRRTINEZ SSN: 555-55-5551

Caution: Complete Part lll for each student for whom you are claiming either the American
opportunity credit or lifetime learning credit.
If you need to list additional students, press Shift F10 to duplicate this form.

Partlll: Student and Educational Institution Information
20 Student's name as shown on page 1 of this tax return . . . . _ .. z MARTINEZ
21 Student's social security number
22 Educational institution information
a Name of first educational institution ... _ ... ... THNIV
1 Enter US address or foreign address
Us Address
Zip code, city, andstate . . _ .. ... .. _ ... I
Foreign streetaddress . .. . ... . ... ... ....
Foreigncity . ... ... ..o
Foreign province /state ... ... .. ... ... .....
Foreign Zipecode . - . . ... . ... ... ... ...
Foreign country code . . _ . . _ .. ... ... _ ... |
2 Did the student receive Form 1088-T from this institution for 20187 _ .. . _ ... ... _ .. E es D No
3 Did the student receive Form 1088-T from this institution for 2015 with Box 2 filled
inand Box 7 checked? . . . . .. e D es E No
4 |fyou checked "Yes” in2or 3, enterthe institution’s EMN from Form 1098-T ....... 92-857g343
b Name of zecond educational institution, ifany ... TEXLS SOUTHERN UNIVERSITY
1 Enter US address or foreign address
USAddress ... . ... ... 3100 CLEEURNE ST
Zip code, city, andstate . . _ .. ... .. _ ... T7004- HOUSTCH I
Foreign streetaddress . .. . ... . ... ... ....
Foreigncity . ... ... ..o
Foreign province /state ... ... .. ... ... .....
Foreign Zipecode . - . . ... . ... ... ... ...
Foreign country code . . _ . . _ .. ... ... _ ... |
2 Did the student receive Form 1088-T from this institution for 20187 _ .. . _ ... ... _ .. E es D No
3 Did the student receive Form 1088-T from this institution for 2015 with Box 2 filled
inand Box 7 checked? . . . . .. e D es E No
4 |fyou checked ™es" in 2 or 3, enter the institution’s EIN from Form 1098-T ....... 92-927£543
If vou need to list additional educational institutions, FS here fora
worksheet - e D
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5. For Line 27 press F9 and select "NEW Scratch Pad". First, you will need to calculate how
much tuition related expenses are deductible. Take the amount from each Form 1098-T

23 Has the Hope Scholarship Credit or American oppertunity credit been claimed for
this student for any 4 tax vears before 200167 . . . .o oot e e Oves Eno
If ™Yes" go toe line 31 for this student. If "No”, go to line 24.

24 Was the student enrolled at least half-time for at least one academic period that
began or is treated as having begun in 2016 at an eligible educational institution
in a program leading towards a postsecondary degree, cerificate, or other
recegnized post-secondary educational credential? See instructions . ... ... ... .. E res D No
If ™Yes”, goto line 25. If "Mo”, goto line 31 for this student.

25 Did the student complete the first 4 years of post-secendary education
BETOME 20167 . . o e Oves B no
If "Y'es”, go te line 31 for this student. If "No”, go to line 26.

26 VWas the student convicted, before the end of 2016, of a felony for possession or
distribution of a controlled SUBSIANCET . . . . oot e Oves Eno
If ™Yes”, goteline 31. If "No”, complete lines 27 through 30 for this student.

Line 5 (Scholarships or Grants) and subtract it from Line 1 (Payments Received for
qualified tuition and related expenses).

a.

b.

f.

g.

On the Scratchpad, at the top type a description such as, "Education Expenses".
For our first item, we will use "University of Houston 1098-T" as the Type.

Now we will go to the Amount column and Press F5 to access the Calculator.
Once you do the calculation and press Enter you will see the amount of $2,100.
For the second item, we will use “Texas Southern University 1098-T” as the Type.
Go to the amount column and Press F5 to access the Calculator.

Once you do the calculation and press Enter you will see the amount of $1,000.

6. Since she has a receipt for books, we will input "BOOKS" as the Type and $213 for the
Amount.

7. She also has receipts for supplies, so we will input "SUPPLIES" as the Type and $189 for

the Amount.

Detail Sheet 2016

Name; MRRIAR MRRTINEZ GSN: 555-55-5551
Description: EDUCATICON EXFENSES
Type Amount

UMIVERSITY OF HOUSTOM 1092T e
TEXAS SOUTHERN UNIVERSITY 1098T ..
BOODKS e
SUPEPLIES e e

8. Now, press F10 to close the form and we will see the calculated values of $3,502 on Line

27,551,502 on Line 28, $376 on Line 29, and $2,376 on Line 30.
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American Opportunity Credit

27

28
29
30

Adjusted qualified education expenzes. See instructions - do not enter more

than B4 000 . . e e e e e e
Subtract 2,000 from line 27, butnot lessthan-0- . . . . . . . ... ...,
Multiphy ine 28 by 250 . . e e e
If line 28 iz -0-, amount from line 27. Otherwize, add %2 000 to the amount on

line 29, Skipline 31 . . e e e e e e

9. Press F10 again to close the form and we will be back on the 1040 pg 2 and you will see
Line 50 has calculated to be $1,426 as a Nonrefundable Credit.

10. With the "American Opportunity Credit", up to 40% of the credit may be Refundable, and

in this scenario you will see the amount of $950 calculated on Line 68.

11. To see the calculations we will go to the 8863 pg 1 on the left hand side in the Forms
Tree. You will see the Refundable portion calculated on Line 8 and the Nonrefundable
portion calculated on Line 19.

Note: We DO NOT check the box below Line 7 on the 8863 pg 1 since the taxpayer does not meet
the conditions listed in Pub 970. You will also see a reminder at the top of the form in regards to
claiming credits and certain qualifications.

For more information on this topic, see
IRS Publication 970 — Tax Benefits for Education
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Lesson 2 — Cancelation of Debt for a Credit Card

Robert Everhart made a deal with his credit card company to pay $2,000 on his $7,000 balance,
and the company agreed to take it as payment in full. In September, Robert received a Form 1099-
C from his credit card company reporting $5,000 (the amount of debt canceled). Robert was
solvent immediately before the debt was canceled.

Objective: Report Robert’s entire COD on Form 1040, Line 21.

| | CORRECTED (if checked)
CREDITOR'S name, streel address, city or town, state or province, country, | 1 Date of idertifiable event OMB No. 1545-1424
ZIP or foreign posta code, and telephone no. 08/12/2016
CREDIT CARD COMPANY 2 Amount of debt discharged 2 @ 1 6 ca nce"ati on
3526 DENKER AVE $I5"3”” — of Debt
LOS ANGELES, CA 90062 3Interest if included in box 2
$ Form 1099-0
CREDITOR'S federal identification number| DEBTOR'S identification number 4 Debt description Copy B
95-9876543 555-55-5552 For Debtor
DEBRTOR'S name This is impartant tax
CREDIT CARD informaticn and is being
7 furnished to the Internal
ROBERT EVERHART Revenue Service, If you
are required to file a
Street address (including apt. no.) 5If che:kedt. l';?hdegfgrt was personaly liable for return, a negligence
P repayment of the del o E o e o ] d penalty or other
4024 DALTON AVE b s
City or town, state or province, country, and ZIP or foreign postal code ti:‘|'|n|:cv5.ec| on you if
+ taxable income resuits
LOS ANGELES, CA 90062 Yo U6 Eeuation
Account number (see instructions) 6 Identifiable avent code 7 Fair market value of property | @nd the IRS determines
that it has not besn
$ reported.
Fam 1099-C (keep for your records) www.irs.gov/form1099¢ Department of the Treasury - Intemal Revenue Service

In order to report the cancellation of debt, first got to Form 1040 Pg 1 Line 21.
On Line 21press F9 to add a NEW 1040 Wkt 7.
On Line 17 type in “Cancellation of Debt COD” next to Describe.

E

On the Amount column type in $5,000.

1% NCOME 10T TalUre [0 mamnan none co verage from Form goed, Ine 2l ... .. ... ..
14 Juny duby PaY . . e e e e e e e e e
15 NOL carried forward - enter as a negative amount . . . . . . .. ... ... ... .. .....
A statement iz required for e-file. FS here for the NOL statement . . . .. ... ...
16 Medicaid waiver payments to a care provider incorrectly reported on
FormW-2 - enter as a negative amount . . . . .. . ... 0.
17 Describe . CANCELLATICN OF DEBT COD 0

[Ny -

1]
n
y
Y

5. Press F10 to go back to Form 1040 Pg 1 Line 21 and you should see the calculation take
place.

For more information on this topic, see
IRS Publication 4681 — Canceled Debts, Foreclosures, Repossessions, and
Abandonments
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Lesson 3 - Schedule C with Form 8829 (BONUS DEPRECIATION & SEC 179
DEDUCTION)

In this scenario we will be working with a taxpayer that started a Tax Preparation Business and his

wife also has her own business. Erik Foster is married with 3 dependents and does not itemize
their deductions. He works from his home and his wife Jane Foster also owns her own business.

Objective: We will be looking at his Schedule C, add 8829, and depreciate some assets.
1. Go back to the Forms Tree and select the asset that says COMPUTER.

2. Since this asset was placed in service this year, he can elect to take the Section 179
deduction. He has elected to take 75% of the asset value.

a. We will go down to Line 5 and Press F5.

b. We will multiply the asset value (51500) x (.75), which gives us they value of
$1125.

c. The asset does not qualify for Special Depreciation Allowance for this asset, so we
will select “NO”.

3. Before we filling out Form 8829 we will use the simplified method first to see what the
total deduction would be with that method compared to using the long method.

a. We will enter the total square footage of the home and the total square footage
of the part of the home used for the business.

Total B DM S S . . . . . e e e e e e e e e e e e e e
Tentative profit (loss). Subtract line 28 fromline 7 . . . . . . . . o .. 4
Expenses for business use of the home. Attach Form 8829 unless using the
simplified method . . . . . e e e e e 1,000,
Simplified method filers only

Enter the total square footage ofthe home . . . . . . . . ... ... .. ... 2000 '
Enter the total square footage of the part of the home used for business 200

[}

=i

b. It calculates that the expenses for busines use of the home is $1,000 with the
simplified method. Now we will use Form 8829 to see which method might
benefit the taxpayer.

4. Add Form 8829 from side the Schedule C by going to Line 30 and press F9 to select the
form. Start with Part | and enter the information provided. This determines how much
of his home was used.

a. The area used for his home is "200" sq ft and it goes on Line 1.

b. The total area of his home is "2000" sq ft and it goes on Line 2.

c. Now you will see Line 3 and Line 7 calculate that his business use percentage is
10%.

5. Next we will go to Part Il and enter the information provided. This will determine the
Allowable Deduction. Notice you must separate the Direct and Indirect Expenses.
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a. On Line 8 type in the Schedule C number that this corresponds to, which is "1".
b. Inthe (a) Direct column we will input the expenses paid directly for the home office
and in the (b) Indirect column we will input the expenses for the entire home.

1. Line 10 Deductible mortgage interest = (b) $4500

2. Line 11 Real estate taxes = (b) $1000

3. Line 17 Insurance = (b) $400

4. Line 19 Repairs and Maintenance = (a) $300 and (b) $1400
5. Line 20 Utilities = (b) $1800

6. Next we will fill out the information for the Depreciation of his home in Part lil.
a. First we will need to enter the home information on lines 36 - 38.

1. The FMV of the house is $130,000 on line 36.
2. The value of the land is $20,000 on line 37.

Notice the basis of building and the business basis are auto calculated on lines 38 - 39.

b. Now to figure the depreciation we will go to line 40 and press F9 to add the
"Business use of Your Home Depreciation" worksheet.

1. First you will need to enter the copy number of form 8829 that the asset belongs
to which is "1".

2. Onrow A we will need to enter the date placed in service which is 1/11/2016.

Next we will select the Method which is "MACRS".

4. Then we will type the number of recovery years which is "39" for a Nonresidential
real property.

5. Next we will type the convention which is "MM" for a Nonresidential real
property.

w

c. Now we will press F10 and we will see the Depreciation allowable calculated on line
41.

Notice that the calculation will actually be reflected in Part Il Line 29.

7. Once completed, Press F10 and we can see the deduction on the Schedule C Line 30.

28 Total EXpENS S . . e e e e e e e e e e e 4,029,
29 Tentative profit (loss). Subtractline 28 fromline 7 . . . . . . . .. . . . . ... ... 40,971,
M  Expenses for business use of the home. Attach Form 8828 unless using the
B R
Simplified method filers only
Enter the total square footage ofthe home . . . . . . . . ... ... ..
Enter the total square footage of the part of the home used for business . . . ..

8. You will notice that for this scenario it would benefit the taxpayer more to do the long
method using Form 8829 instead of the simplified method. It will always depend on the
situation though; Form 8829 could only be used if the taxpayer has the required
information to provide in order to fill out the form.
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For more information on this topic see

IRS Publication 587 — Business Use in Home

IRS Publication 946 — How to Depreciate Property

Lesson 4 — Schedule D: Reporting Multiple Stock Sales

In this scenario, Steve Rogers and Peggy Rogers have multiple stock sales to report in their return.
They have W2 income and two dependents.

Objective: To make sure all of the stock transactions are all being reported and calculated from the
capital gains worksheet and into the corresponding Form 8949.

1. First we take a look at the forms tree and check what Form 8949 is in red.
a. You will find that Form 8949 Pg 1A and Form 8949 Pg 2A are in red

b. This means that we need to create copies of each one of those forms to make
sure every transaction is accounted for.

2. Goto Form 8949 Pg 1A and put “1” in the box in red on the box that’s in red.

If you need to list more than 14 transactions, you can duplicate this form as needed. |If you duplicate this form to list more
than 14 tranzactions, you must enter a sequential copy number on each duplicate form. The first duplicate zhould be
numbered 2, the next should be numbered 3, and so on. Enter the copy number for thiz form here

3. Next select “Copy 8949 Pg” on top of the form to create a new Form 8949 Pg 1A

12.dd Form/Dizplay Form List [Chrl+F10%] Copy 3349 Pg [Shift+F10] Emwe Farm [Shift+F3) -\IDDSE Thiz Form (F10] -\|
—

US 5949 / Sales and Other Dispositions of Capital Assets 2016

Name: STEVE 2 & PEGEY ROEERS GGN: 555-55-5554

Link to the Capital Gain or Loss Transactions Worksheet from any entry on line 1 below or check here to remove
calculations if you want to manually enter short-term transactions

Partl: Short-term Capital Gains and Losses - Assets Held One Year or Less

4. On the new Form 8949 Pg 1A that gets generated put a “2” inside the box that’s in red

If you need to list more than 14 transactions, you can duplicate this form as needed. |If you duplicate this form to list more
than 14 tranzactions, you must enter a sequential copy number on each duplicate form. The first duplicate zhould be
numbered 2, the next should be numbered 3, and so on. Enter the copy number for thiz form here

5. You would continue this process until you get to the end of the transactions that belongs
on this form.

6. We now need to do the same for Form 8949 Pg 2A
7. Repeats steps 2 through 4 for Form 8949 Pg 2A
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Lesson 5 — Partnership (K-1) Input

Kevin and Mary Reynolds are filing a joint return. They have 3 dependents and they itemize their
deductions. Kevin received a Schedule K-1 from a business that he has invested in, and he is one
of the active partners who will receive self-employment income due to their participation. We’ve
prepared the Partnership return so he’s information will flow from the Partnership return into his
1040 return

Objective: Determine how much income was earned from the partnership and how much they will
owe in taxes if any.

1. Click on Add Form or Go to 1040 Line 17 and press F9. Select Sch E Pg 2 - K1 Information.
2. Goto Line 28 A and press F9. Select NEW K1 P/S - Partnership and S Corporation K1 Wkt.
3. Now, let us begin to entering the Federal ID for the Partnership:

a. Federal ID: 95-8033803
b. Once you enter it and select Enter, you should get this message:

U5 Schedule E Partner's and Shareholder's K-1 Worksheet 2015

This K-1 belongs to the: O Taxpayer |:| Spouse

Mame: KEVIN BREYNOLDS GEN: 457-12-345&
Fareign Al
Name of partnership or S corporation PiS partnership Federal IDv at rigk
| | Bs D Mo D
r N
If a loss is from{ ¢onfirm - o
worksheet for t = —_
EXpEnses.

'-9._. b & matching K1 from anather return was found, would pou like

«If at risk is "No” ani s to impaort the data from the K17

Nondeductible loss
Lines 1 and 4

Enter the state in W
If wou are filing pa

c. Select YES and the information for Kevin’s K-1 should flow into his 1040 Return
d. Scroll down that the following information is now there:
i. Line 1 Ordinary business income = $19,129

ii. Line 7 Royalties = $300

iii. Section 179 election amount = $2,179

iv. Line 13a Cash contributions — 50% = $465

v. Line 13i Deductions = $75

vi. Line 14a Net earnings from Self-Employment = $19,129

4. Now that the values have been verified let’s finish filling out the rest of the information
for the K-1 Worksheet.
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5. Select Taxpayer at the top
6. Put “P” for Partnership in the P/S box
7. Select YES for All at risk

US§ Schedule E Partner's and Shareholder's K-1 Worksheet 2015

This K-1 belongs to the: = Taxpayer D Spouse

MName: KEVIN REYNOLDS SSN: 457-12-345¢&
Foreign Al
Mame of partnership or S corporation PIS partnership Federal D at rizk
SAMPLE PARTNERHSIE E O 55-2033203  ves Kl no O

8. Go down to Line 12 and F3 to remove the red
9. Line 14a select Nonfarm

10. On line 17 F3 those lines because in this example it doesn’t apply

11. Line 20a you can also F3 to remove the red because there is no investment income

12. Go to "Sch E Pgl1". Answer the question “A Did you make any payments in 2012 that
would require you to file Form 1099?” = NO. You will see the calculated value of "FROM
K-1" on Line 1C. You can press F3 on the address lines and you will see the Type field
indicates 6 for Royalties. We see the other calculated values of Line 3b Payments not

reported on Line3a, Line 19 Other (Expenses), Line 20 (Total Expenses).

13. Return to "Sch E Pg 2". Go to Line 27 "Reporting un-allowed loss..." and mark "NO".

For more information on this topic, see
2015 Instructions for Schedule E (Form 1040) — Supplemental Income and Loss
Partner’s Instructions for Schedule K-1 (Form 1065)
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Lesson 6 — Mortgage Relief Exclusion

When a taxpayer loses their home because of foreclosure, they may receive Form 1099-A or 1099-
C which details the foreclosure or abandonment. A tax preparer cannot enter the information
from these forms directly into the Form 1040. The tax preparer must determine whether there is
“taxable cancellation of debt income” from the transaction, and whether there might be a “gain
or loss” on the "sale" even though the taxpayer lost the house. The tax preparer must also get
additional information from the taxpayer in order to help make this determination (such as
Escrow documentation). In these last 2 lessons, we will look at a couple of examples which deal
with a couple of typical situations.

e Daniel Ramirez and Martha Ramirez purchased their home May 18, 2006 for $450,000.
e They re-financed in April 2006, for $600,000.

e The home was foreclosed on November 25, 2016.

e The Refinance changes the loan to “Recourse”, which may require more research.

e Repossession of the property did not fully satisfy the debt.

e The Form 1099-A has Box 5 marked that they were “personally liable for repayment”.

[] CORRECTED (if checked)

LEMDER'S name, street address, city or town, state or pravince, country, ZIP or
foreign postal code, and telephone no.

OMB No. 1545-0877
Acquisition or
2046 | Avandonment of

EZ ESCROW INC
Secured Property

200 MAIN STREET

SAN ANTONIO, TX 78230 Form 1099-A
1 Date of lender's acquisition or | 2 Balance of principal Copy B
LENDER'S federal identification number BORROWER'S identification number knowledge of sbandonment outstanding For Borrower
952222222 555.55.5556 11/25/2016 $599,000 This is important tax
BORROWER'S name 3 4 Fair market value of property information ard s belng

furnished to the Internal
Revenue Service. If you
are requiredtofile a
return, a negligence
penalty ar other

DANIEL AND MARTHA MARTINEZ

$£350,000

5 If checked, the borrower was personally liable for repayment

Street address (including apt. no.)

11700 WALL STREET

City or town, state or province, country, and ZIP or foreign peostal code
SAN ANTONIO, TX 78230

of the debt .

X

sanction may be
imposed on you if

Account number (see instructions)

6 Description of property

1147 PASSO GRANDE

SAN ANTONIO, TX 78230

taxable income results
from this transaction
and the IRS determines
that it has not been
reported.

Form 1099-A (keep for your records)

www.irs.gov/form1099a

Departmeant of the Traasury - Intemal Revenue Sarvice

Using the information from the 1099-A will help us with our formulas.

Principal Balance Outstanding (PBO) -------- $599,000 (Box 2)
Fair Market Value (FMV) $350,000 (Box 4)
1. First we will try to determine the “Taxable COD Income” by using the formula below:
e Form 1099-A, box 2 (PBO) $599,000
e Form 1099-A, box 4 (FMV): - $350,000
e Cancellation of Debt Income: $249,000

2. Next we will try to determine the “Excludable COD Income” by using the formula below:
QPRI —-FMYV = Excludable portion under IRC Section 108(h)
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e QOriginal Purchase Price (QPRI) $450,000

e Form 1099-A, box 4 (FMV): - $350,000
e Excludable COD Income: $100,000

. To report the “excludable COD income”, we will use “Form 982",

a. Goto Add Form and type in “982” in the search box.
b. Mark item 1e “Discharge of qualified principal residence indebtedness.”
c. Enter the “excludable COD income” amount in Line 2.

. Now we will use the formula below for the “remaining COD Income”.

PBO - QPRI = Taxable COD

e Form 1099-A, box 2 (PBO) $599,000
e Original Purchase Price (QPRI): - $450,000
e Taxable COD Income: $149,000

. Now that we have the “remaining COD Income”, we will report it on Form 1040.

Click on the Form 1040 Page 1 in Forms Tree.

Go to Line 21 and press F9 to add the “1040 Wkt 7 — Other Income Worksheet”.
Type the description “FORECLOSURE COD” on line 17.

Enter "J" for the TSJ column.

Enter the amount of $149,000.

Press F10 to return to Form 1040.

0 a0 oo

. Next we need to determine if there was a “Gain or Loss on the Foreclosure Disposition”.

a. We will use the Sale Price, which is the FMV.

b. When “Determining Adjusted Basis” use the formula below:
e Original Basis: (Original Purchase Price or QPRI)
e + Substantial Improvements
e + Or—other adjustments

» When you are “Computing the Gain or Loss on the Sale”, use the formula below.
» Sales Price — Adjusted Basis = Gain or Loss

a. Please note that - Loss on Sale of Personal Property is non-deductible.

b. Please note that - Loss on disposition of a personal residence is non-reportable.

In order to report the “gain or loss”, you will go to Add Form. Select Schedule D Worksheet 2
“Capital Loss Carryover, Residence Sale”.

a. Linel -Date Sold 11/25/2016
b. Line1 - Acquisition Date 5/18/2006
c. Line4 -Selling Price $350,000

d. Line7 - Adjusted Basis $450,000

There was no gain on the sale so there will is nothing to report on Schedule D.
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Lesson 7 — Cancellation of Debt

For our last example we will be determining the “Gain or Loss from a Foreclosed Rental Property”.
Some key notes to remember in this lesson are:

¢ IRC Section 108(h) is not applicable to a Rental Property.
e We will use a formula for the “Calculation of COD Income” for the Rental Property.
e COD Income for a Rental is reported on Schedule E.

e Depreciation is required on a Rental Property.

e Getting familiar with the “Adjusted Basis Calculation”.
e Gain or Loss on the Sale of a Business Property is reported on Form 4797.

Lanny Lord files as single, has no dependents, has W2 income, and he does not itemize deductions.
He bought a Single-Family Residence to use as a Rental Property. The property was foreclosed and
we will use the “Form 1099-C” he received below to help with our calculations to determine how

much he may owe in taxes.

Original Purchase Price: $250,000

e Breakdown of Original Purchase Price: House $200,000 Land $50,000
e Date Placed in Service was January 2, 2006.
e Re-Financed in May 2007 for $400,000, which may require more research.

Form 1099-C shows:

e The property was foreclosed on August 31, 2016 in Box 1.
e The Cancelled Debt amount of $158,000 is in Box 2.
e Borrower was “Personally liable for repayment” is marked “Yes” in Box 5.
e FMV amount of $240,000 is in Box 7.

[ ]| CORRECTED (if checked)

DEBTOR'S name
LANNY LORD

Street address (including apt. nc.)
10 WESTON DRIVE
City or town, state cr province, country, and ZIP or foreign postal code
HAWTHORNE, CA 90250

120 WESTOW DRIVE

CREDITOR'S name, streel address, city or town, state or province, country, | 1 Date of identifiable event OMB No. 1545-1424

ZIP or foreign postal code, and telephone no. 08/31/2016
EZ ESCROW INC 2 Amount of debt discharged @) @ 1 6 Cance“ation
200 MAIN STREET $158,000 = of Debt
SAN ANTONIO, TX 78230 R interest if included in box 2

$ Form 1099-C

CREDITOR'S federal identification number| DEBTOR'S identification number 4 Debt description ('_;1'_)pyI B

99-2222222 555-55-5557 For Debtor

HAWTHORNE, CA 90250

51f checked, the debtor was personally liablz for

repayment of the debt

o [X]

Account number (see instructions)

6 Identifiahle savent code

7 Fair market value of proparty

$240,000

This is important tax
information and is being
furnished to the Internal
Revenue Service. If you

are required to filea

return, a negligence
penalty or other
sanction may be
imposed on you if
taxable income results
from this transaction
and the IRS determines
that it has rot been
reported.

Form 1099-C (keep for your records)

www.irs.gov/form1099¢c

Department of the Treasury - Intemal Revenue Service
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The COD Calculation has already been done by the lender. In order to double-check the COD
amount, you would need to get the PBO figure from your client (which could be found on Form
1099-A if received also) and subtract the FMV from that amount.

e PBO-FMV=COD
e ($398,000 - $240,000 = $158,000)
e $158,000 goes to Schedule E Pg 1 Line 3

1. Goto the Schedule E on the left hand side in the Forms Tree.
2. Enter the “COD Amount” on line 3 on Sch E Pg 1.

3. Go to lower section of Schedule E “Worksheet for At Risk Limitation and Rental Activities” (using
CTRL+E) and mark “YES” for “Did you Actively Participate in the rental activity during 2015?”

4. Mark the box for “Check if the Property was sold in 2014”".

Now we will input the data for the “Sale of Rental Property”:

e Total Selling Price (FMV): $240,000
e Portion of Selling Price Allocated to the Building: $192,000
e Portion of Selling Price Allocated to the Land: $48,000

We calculated these amounts based on the Property being worth 80% of the FMV.
Go to Forms Tree, Select Asset Worksheet entitled “Rental House”.

5. Click on the “Sale, Exchange, Disposition” button.

6. Go to the section, “Sale of Depreciable Asset”.

a. Enter Line 1 Date Sold: 08/31/2016
b. Enter Line 4 Selling Price: $192,000
c. Select Property Code Section:  Mark “1250 Property”

7. Next go to Forms Tree, and select the Asset Worksheet entitled “Land”.
8. Click on the “Sale, Exchange, Disposition” button.

9. Go to the section, “Sale of Depreciable Asset”.

a. Enter Line 1 Date Sold: 08/31/2016
b. Enter Line 4 Selling Price: $48,000
c. Property Code Section: Mark “Other 1231 Property”

We have completed the input necessary for the foreclosure of the rental property. Look at the
amounts that have been calculated on the Schedule E. Also, look at the forms that were generated
due to the “sale” of the property. The Form 4797 is generated and you will see the assets sold.

The Schedule D gets generated due to the transactions on the 4797, which flows to 1040 Line 13.
When you look over the 1040 you will also see the amounts that carried from the Schedule E.
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For more information on this topic, see
IRS Publication 4681 — Canceled Debts, Foreclosures, Repossessions and
Abandonments

Reference Material

Other Publications which may be of interest to you:

IRS Publication 525 — Taxable and Nontaxable Income

IRS Publication 544 — Sales and Other Dispositions of Assets
IRS Publication 551 — Basis of Assets

IRS Publication 908 — Bankruptcy Tax Guide
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How to Add or Change Client Letter

This lesson will show you how to add/change the Client Letter in the Tax Form Defaults from the
preconfigured letters. (NOTE: Or a customized letter you created.)

To add/change a Client Letter, use the following steps:

1. Loginto the Refunds Today software as ADMIN.

2. Select the Tools menu and then select Edit Tax Form Defaults.

3. Select the 1040 Package and click YES on the confirmation box.

4. Once inside Tax Form Defaults go to the Forms Tree on the left and select Letter in the
Misc Forms section. (see display on the right)

5. Now the Letter menu will be activated and select Open Letter.

6. Select the Spanish Letter 1040.CL and click Open.

@\" TTT=Tr=rrrT

e ¥ Main Info

E-25 1040 Individual Forms
B 1040Pg1
ey 1040Pg2
e 1040 WKES
Bl A4CAPg1

© L) AcAPg2

E-[E] SchEIC

C L) SchEIC Wkt
f E251 Pg

. L.E 6251 Pg2
- 8812Pg1

L LE wmzPgz
by BBTY

=9 Misc. Forms
RES/NR Wkt

FJ-MFS Pl
. L[] MFIMFS Pg
wof - Summary
el L =tter[1040 Letter]
[ & Open - - { D}]I Lﬁ‘
e
-8 [ 1. » Computer » LocalDisk(C) » UTSL5 » Cletters - |+', Il search 2|
Organize ~ New folder B8 = [ '@:i
¢ Favorites 2 | 1706 Letter.CL || BusRetMailer-Wide.CL | Spanish 1120C Letter.
& Downloads L || 709 Letter.CL | Ind 6:& Mailer.CL || Spanish 11205 Letter.
3 Drophox | |990 Letter.CL |_|Ind Folder Cov-Mo Pocket.CL | | Spanish 5500-5500EZ,
& Google Drive | 11040 Letter.CL |_|Ind Folder Cov-Pocket.CL || Spanish Bus Cover Sh
%=l Recent Places | |1040 LetterB.CL | Ind Lrg Env.CL || Spanish Indiv Caver §
) TRAINING | |1041 Letter.CL | Ind Org Mailer.CL || Spanish Privacy Policy
& OneDrive | 11065 letter.CL || Indiv Cover Sheet.CL || SPEC_Reject_letter.CL|
Revised | |1120C Letter.CL | IndRetMailer-Tall.CL
AFSP-100 CE20 | |11205 Letter.CL || IndRetMailer-Wide.CL
B Deskiop |_|5500-5500EZ Letter.CL || Privacy Policy.CL
Electra - Training || Bus 6:9 Mailer.CL || Spanish 706 Letter.CL
TWWL || Bus Folder Cow-No Pocket.CL | | Spanish 709 Letter.CL
Files || Bus Folder Cov-Pocket.CL | Spanish 990 Letter.CL
| | Bus Lrg Env.CL _ Spanish 1040 Letter.CL
4 Libraries || Business Cover Sheet.CL || Spanish 1041 Letter.CL
& Apps || BusRetMailer-Tall.CL || Spanish 1065 letter.CL
| Documents || 51 1, *
File name:  Spanish 1040 Letter.CL ~ [ Client Letterfiles (1) -
l Open ‘vl | Cancel ]
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¢ If you only want to add/change a Client Letter for a taxpayer, simply follow these steps above
inside a tax return.

> You can repeat these steps above if you want to add another letter to your tax form
defaults or to a tax return. If you use folders for example you can add a "Cover Sheet" or you
may just to want include a "Privacy Policy". To accomplish this you will need to actually add
an additional letter through the Add Form tab and select Letter.

How to Configure Print Packets

Print Packets are designed to allow you to separate forms that may need to be signed, mailed, or
just need to be kept for auditing purposes. Configuring the print packets will give you flexibility in
determining which forms you print. You can save paper, toner, and time by limiting printing to
required forms only.

1. Loginto the Refunds Today software as ADMIN.
2. Select the Tools menu then select Utilities/Setup Assistant.
3. Inside the Utility window, select Setup, then go to View/Edit Print Packets.

You will see the window below (which can be expanded):

i Wiew/Edit Print Packets [ESE Y

wiatermark Optiong
Packet: |Signature Pages L] r stermark [T
Watermark Test: |

Package: | 1040 Indivvidual ﬂ

1 ,'24 # Completed Farms to Print

Available Formz: Selected Forms:

- US - Federal o
|ﬂ Bank Formg
0 AL Alabama
FI AR - Atkansaz
Bl AZ - Aizona B Alls
[ CA - Califarnia
[+ CO - Colorada
III CT Connccticut Lopiaz:
- DC - w/ashington DT
- DE - Delaware

- GA - Georgia

[ HI - Hawai

IIl & lawa

110 - Idsha

- IL - inais

m

1l

i

<<~ Remawve Al

Save | Canrel ‘ Heln J

“ ~

4. Select Signature Pages for example. (These are the pages that need to be signed for bank
products or kept for records like the 8879.)
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@ View/Edit Print Packets LB o] B S
“Watermark Ophions

Packet: |SignatureF‘ages ﬂ ém N

Watermark Text: |

Package: [1040 Individual =l

. 1 %]  #Completed Farms ba Print
Available Forme: Selected Forms:

5. Important: Uncheck Print Completed Forms box on the top right hand corner of the
window if it is checked. By doing this you ensure only the forms you select will print and
it will avoid printing things such as unneeded worksheets.

@ View/Edit Print Packets [

W atermark, O ptions
FPacket: |Signature Fages j_ u
W'aterma%
Package: [ 1040 Individual ~| .
_ 1 3 # Completed Forms to Print
Available Forms: Selected Forme:

6. Select which forms you want in the Available Forms column to add to the Selected
Forms column.

7. Select US-Federal and expand list, then select the forms/worksheets you want and click
Add. (NOTE: You can also increase the number of copies.)

& View/Edit Print Packets =Y =T

W etermerk Options
Packet: |3ignature Pages ﬂ ™ r
i atermark T et |

- Califamia

Package: |ID4D Individual ﬂ [~ Prin: Completed Forms
i
FArvallable Forms: / Selected Fomms: 4
W - Funn Hane | Cupies | -
Bank Forme ol > | AN PG 2 - 115 Incvidial lnen 1

B A - Alabama | & 10404 PS 2 -US Irdividual rc... 1

@ 43 Akanoas 1MOEZ - US Individual Incon.. E
- A7 - Arzona Agd Al 1040MR PG 5 - Nonresident 4.

TMOMR PG 4- Monresidsnt A5

1

1

1

e Copies: 1040NR PG 3- Nomwesident A1 1

washington UL 1_ T TMONR PG 2 - Monresidsnt AL, 1

- NF - Melawas TMOMR PG 1 - Monresidsnt 25, 1

- b - Geargiz MWRAEZ P3 2 - Yonresidert Alien... 1

11 HI - Hawaii MOCZ M5 1 - Yonresidert Alien... 1

-- 1£, - lowa . 130 - Refunc Due a Decease . 1

- 1L - Idzho s« Remove 2120 - Multiple Suppart Declara... 1
EI IL - [l - 5332 - Aeleas=s of Clain L0 Exe.. 1 il

Lave | Cancel | Help |

» Repeat these steps if you want to modify another print packet, such as the Taxpayer
Federal Copy as displayed.
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How to Edit User Password

Using Security Manager

This simple procedure will be very useful and will help maintain security in your office, on your
laptop, or on your home computer. Keep in mind, all software and hardware in your office is
subject to IRS 7216 compliance standards of taxpayer confidentiality.

Below is a brief recap of the default users in the Refunds Today software. There are also default
groups that give different access to areas within the software.

Admin

The Admin user is assigned to the Administrators group, which has rights to all menu commands,
including Security Manager, but you cannot Start a New Return. The Admin user was created for
setup and configuration purposes. The only modification you can make to this user is to add,

change, or delete a password. (Password protection is recommended if you have multiple users.)

Guest

The Guest user is assigned to the SuperUser group, which has rights to all menu commands except
Security Manager, Edit History List, and Tax Form Defaults.

The Guest user can be modified by adding, editing, or removing a password. Although this default
user is used to create tax returns, it is recommended that you create unique user names if you have
multiple preparers or other staff in your office.

Training

The Training user is assigned to the Training group, under which all practice returns can be
submitted to the Training Electronic Filing Center. The Training user has limited access to the
Refunds Today and can only prepare practice returns. (NOTE: In this mode you must use your EFIN
as the last digits of any SSN/EIN.)

You can add, remove, or change a user’s password or change the group(s) to which a user is
assigned.

1. Loginto the program as ADMIN.

From the Tools menu, select Utilities/Setup Assistant.

From Utility window, select Setup, and then go to Security Manager.

Make sure you select the “Users” tab. (as opposed to “Groups”)

Select the desired User ID and click Modify. (For this example we will use Admin.)
Enter a password for the Admin user.

Click OK to save your changes.

8. Click OK to exit Security Manager. (Repeat steps 4 - 7 if you want to edit another user.)

NouswnN

Also keep in mind that you can Add users or groups and make changes to areas they can access.
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How to Run/Export Reports

Reports can be used to search and produce detailed information about your tax returns. The use
of reports can facilitate office management, track tax returns, and look at bank product
information. This is especially useful for checking on rejections or confirming an acceptance.

1. Click on ‘Reports’ from the menu options and then click on ‘Reports List’.

Communications  Tool

Acknowledgements...

Reports List  afffem—

Mon-Returning Clients P

Client Organizer...

2. This will open the ‘Select a Report to Print’ window with a list of reports available. Once
you have located the type of report that you want click ‘OK’. (such as the Client List)

-

L

Select a Report to Print

= =)

Report Title | File Name
Acceptance Summarny AcceptanceSum...
Powaiting IRS Acks Summany UTSInd14.mt
Awaiting State Acks Summary UTSInd 1 5.pt
Birthday Report Birt hday mpt
Cliert List UTSInd2 mt
Client Organizer Letter CROrganizer.mpt
Daity List Diaibylist mt
Depreciation Forms (Individual) UTSInd16.mt
Digsbursement Summany Digbursement5u. ..
OK | Help

o

l*__

~

3. This will open the ‘Report Criteria’ selection box. We do not recommend altering any of

the default settings unless you are looking for specific info. Simply click OK.
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r
Report Criteria

= =)

Report Options
D25
Left Margin (inches) l|}.25

Top Margin (inches)

[ Print summary informaticn anly
™ Include erased returns

¥ Print gray bar

[ Print filter information on reports
~Sort Order -

& Sort by primary SSN

" Sort by primary last name

-Record Filtering _

Starting date

Ending date | 12/31/2016 >

Date 'JND Date Fitter _vJ

User name J

Freparer 1D |

Starting EFIN 000000

Ending EFIN [999999
Label Options "
rF
r

OK

Close I Help I

e

4

4. The report then opens in a new window titled with the type of report [see below]
displaying selected information ready to print (or export) and includes the Reports
toolbar with different function buttons across the top of the report.

Client List m =8
e N N
Main Report
Ver. 2 . .
Client List 6/22/2016
TaxWise 2015 10:06:20AM
Evening Daytime Retum Retum
SSNJEIN Name Phone Phone Type Stage

» The first function on the report toolbar is the ‘Export Report’ function. This
function allows you to export the report to a file format without having to print
the report.

5. Click on the ‘Export Report’ icon.

emails]. Once all the necessary selections have been made click ‘Save’.

Ch

4 This will open a window where you can select
the location to save the file, change file name, and select the type of file [in this scenario
we chose Adobe Acrobat (*.pdf), a common format used and that can be attached to
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¥ 18 .
’ | .+ Libraries » Documents » 2012 » Reports mha -

Organize

..l.! ol
Fe
€

MNew folder

/¢ Favorites il Documents library
Bl Desktop E|

& Downloads

Arrange by:  Folder =

Reports
4# Dropbox Mo items match your search.
& Google Drive

=] Recent Places

= Libraries
Jf Music
[ Pictures
B Videos

File name:  Client List.pdf ‘—: -l
Save as type: | Adobe Acrobat (*.pdf) h v‘

= Hide Folders [ Save ] ’ Cancel ]

6. After you click ‘Save’ you should get an ‘Export completed’ message. Click on OK and you
can easily verify by opening the document from the file location.

rExp-urt Report [EJ ﬁ-‘

oK

L 4

7. The next function in the Reports toolbar is the ‘Print Report’ function. Click the icon = and
the ‘Print’ window is displayed with the printer, preferences, and number of copies to print.
Once the selections have been made you can click ‘Print’ to send job to the printer.
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= Print

=)

Genersl

Select Prirter

= Fax
=5 HP Laser)et P4515 PCL6

) Snagit 11

Eﬁl Microsoft ¥P5 Document Writer \

4 i

Status: Ready

Location:
Comment:

Page Range
= Al
" Seles i

- ]7

}

| Parttofile  Preferences
Find Printer ...

Murmber of copies: |1 5:

Prirt

Canicel J

|

Nn—

'ggl.

]

» There are also other functions on the Reports toolbar, such as the arrows that allow
you to go to the beginning page of the report or the last page of the report; as well as
going back and forth one page at a time.

» You can also find specific text in the report such as a taxpayer’s SSN [take into
consideration that the field does not auto format meaning that you have to key in any
additional characters and symbols needed].

» The last function is mainly an onscreen comfort function that allows you to alter the
view of the report allowing the user to zoom in/out of the report

Returns Submitted and Awaiting IRS Acknowledgment - Make sure you transmit to the filing

center to pick up the latest acknowledgement files and that you process the
acknowledgement file(s).
From the Main Page, click on Reports > Reports List
Choose Awaiting IRS Acks Summary and Click OK
Do not change the search criteria and Click OK
Report will display all returns waiting for an IRS Acknowledgement
IMPORTANT - After getting and processing all your acknowledgements, if you see a return in
this report that has a "Date Sent" more than 2 days ago, please contact customer service
and we will assist you in re-transmitting the return.

Returns Submitted and Awaiting State Acknowledgment - Again, make sure you transmit

and process your acknowledgements.
From the Main Page, click on Reports > Reports List
Choose Awaiting State Acks Summary and Click OK
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Do not change the search criteria and Click OK

Report will display and show all returns waiting for a State Acknowledgement

IMPORTANT - State returns are NOT being transmitted until the Federal return is accepted.
You will see a small 'lock" next to these returns. Once the Federal return is accepted, this
'lock" will disappear and the return will be queued for transmission. All States with the
exception of CA and MA allow the ERO to "unlink" the Federal from the State return and
submit separately.

Returns Rejected by the IRS or the Filing Center - Again, make sure you transmit and process
your acknowledgements.
From the Main Page, click on Reports > Reports List
Choose Outstanding Rejected Returns and Click OK
Do not change the search criteria and Click OK
Report will show all rejected returns from both the IRS and the filing center.

Any reject code will be displayed in the last column. Detailed information on the specific
reject, either IRS, State, or Filing Center, can be found in the acknowledgment reports
printed for that day or by pressing CTRL-Q, searching for the SSN, and clicking on the
Reject tab.

E-File Status and Federal E-File Summary - Again, make sure you transmit and process your
acknowledgements.

From the Main Page, click on Reports > Reports List

Choose IRS Electronic Filing Summary and Click OK

Do not change the search criteria and Click OK

Report will show the current E-File status of all returns in your system.

As this may be a large report, you may want to export to Excel for sort functionality.

Use this report to review any return that you expect to have "IRS Accepted" under the E-File
Status, but currently shows a different status. The final page of the report will provide
you with a summary of all e-files created, accepted, and rejected.

State E-File Status - Again, make sure you transmit and process your acknowledgements.
From the Main Page, click on Reports > Reports List
Choose State E-File Status and Click OK
Do not change the search criteria and Click OK
Report will show the current E-File status of State returns in your system.
As this may be a large report, you may want to export to Excel for sort functionality.
Use this report to review any return that you expect to have "State Accepted" under the E-
File Status, but currently shows a different status. The final page of the report will
provide you with a summary of all State e-files created, accepted, and rejected.
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Keyboard Shortcuts

Function Keys

F1 - Display Help

Shift+F1 - IRS Instructions

F2 - Save Return

F3 - Estimate

Shift+F3 - Un-Estimate

F5 - Calculator

F6 - View 2nd Form

F7 - Return Status

F8 - Override Entry

Shift+F8 - Un-override Entry

F9 - Link Form

Shift+F9 - Remove Form

F10 - Close Form/Return

Shift+F10 - Add New Copy

Ctrl+F10 - Add New Form

F11 - Insert Variable

Shift+F11 - Pause Timer

Alt+Insert - Insert a line

Alt+Delete - Delete a line

Alt+F1 - View Context-Sensitive Help

Alt+F9 - Sort Ascending

Alt+F10 - Sort Descending

Space Bar - Drop down list

Ctrl+Page Up - Previous Page/Form

Ctrl+Page Down - Next Page/ Form
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Shortcut keys are combination keystrokes.

File Menu

Ctrl+N - Start a New Return

Ctrl+l - Apply for ITIN

Ctrl+O - Open Return

Ctrl+Y - Open Return by SSN/EIN

Ctrl+U - Change User

Ctrl+Q - Search/Query for Taxpayer

Edit Menu

Ctrl+F9 - Auto Link Depreciation
Worksheet

Ctrl+Z - Undo Entry Text

Ctrl+Y - Redo

Shift+F8 - Unoverride

Ctrl+C - Copy Entry Text

Ctrl+X - Cut Entry Text

\Ctrl+V - Paste Entry Text

Ctrl+Delete - Delete Entry Text

Ctrl+A - Select All

Ctrl+F - Find

Ctrl+F3 - Find Next

Ctrl+L - Replace

Ctrl+E - Go to Required Entry

Alt+Enter - Object Properties

Form Menu

Ctrl+F10 - Add Form/Display Form List

Shift+F10 - Copy This Form

Shift+F9 - Remove Form

View Me

nu

Ctrl+Alt+W — Refunds Today Web

Ctrl+T - Show Forms Tree

Alt+F1 - Context-Sensitive Help

Bank Me

Ctrl+H - Print Checks

Tools Menu

Ctrl+D - Run Return Diagnostics

Ctrl+M - Make IRS e-files

Ctrl+B - Backup to Disk

Ctrl+R - Restore From Disk
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NOTES
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